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SUBJECT:
A motion approving the vision, guiding principles, goals, governance and management structure of the King County Public Records Committee.  

SUMMARY: 
Proposed Motion 2007-0154 approves the vision, guiding principles, goals, governance and management structure of the King County public records committee. 

BACKGROUND:

Ordinance 15608, adopted in October 2006 called for the creation of a Public Records Committee to advise both the council and the King County Executive on policy recommendations regarding public records, including both paper and electronic records. These policies must include policies for posting records on county web sites. 

Ordinance 15608 also directs the manager of Records, Elections, and Licensing Services (REALS) to remove all deed of trust records from the King County Recorder’s Web Site until a plan is submitted by the executive and approved by the Council by motion that ensures that deed of trust documents with personal identifying data will not be displayed on the county recorder’s web site. Personal identifying data as defined in Ordinance 15608 means social security numbers, date of birth, or mother’s maiden name. Ordinance 15608 also requires the Executive to transmit a charter for the Public Records Committee to the council for approval. 

After the enactment of Ordinance 15608, deed of trust documents have been removed from the county recorder’s web site. As is consistent with current law, copies may be requested in person at the recorder’s office.

ANALYSIS 

Proposed Motion 2007-0154 sets forth a charter for the Public Records Committee outlining the vision, guiding principles, goals, governance, and management structure of the King County public records committee. The proposed charter appears to be consistent with Ordinance 15608. 

Consistent with Ordinance 15608, the proposed charter establishes the following goals for the Public Records Committee:

1.  Provide advice on policies, guidelines, and best practices on specific records management concerns.

2.  Provide guidance on the planning and implementation of a countywide records storage management plan.  

 

3.  Provide guidance on the development of policies and guidelines for the 
permanent preservation of the County’s historical records. 

 

4.  Provide guidance on the development of policies and guidelines for posting records on county web sites including:

 
As identified in the charter, the Public Records Committee will transmit a report with policy recommendations to the Council every year on March 1, 2007.

Issues for Committee Consideration: 

1) Posting deed of trust documents on the county recorder’s web site.  It does not appear that the REALS division has a clear plan to post of deed of trust documents back on-line without personally identifiable data. 

At the request of Councilmember Dunn, committee staff has developed an amendment (Attachment 3) to require the REALS division to post deed of trust documents on its web site by September 1, 2007 in a way such that personal identifying data is not displayed.

2) Establishing the priority task of the public records committee. The authorizing ordinance (15608) for the public records committee requires the Public Records Committee develop policies for posting records on county web sites, but does not establish this as the priority policy area for which policies are to be developed. 

At the request of Councilmember Dunn, committee staff has developed an amendment (Attachment 4) to the proposed charter to establish the priority task of the Public Records Committee as establishing policies and guidelines to protect personal identifying data when records are posted on county web sites. 

Committee Options:

1) Approve motion as proposed. 

2) Adopt Amendment 1 to require the REALs  division post deed of trust documents online in such a way that personal identifying data is not displayed.

3) Adopt Amendment 2 to the charter to establish the priority task of the Public Records Committee as establishing policies and guidelines to protect personal identifying data when records are posted on county web sites. 

INVITED:

Tony Adams, Manager, Archives, Records Management, REALS

Anne Bruskland, Interim Assistant Director, REALS

Scott Baynard, Superintendent of Records, REALS

Greg Trosset, Project Manager, Electronic Records Management System

ATTACHMENTS:

1. Proposed Motion 2007-0154 with attachment
2. Transmittal letter dated February 27, 2007

3. Amendment 1 to Proposed Motion 2007-0154, Version 1

4. Amendment 2 to Attachment A

5. Revised Attachment A, Public Records Committee Charter, dated May 8, 2007
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