2004-0406

-

Contract No.:  T02066T Department:

Federal Taxpayer 1.D.: Consultant:

Amount: $ @5’34{

Duration:

Fund Source:
To:

Services Provided:

- CONTRACT FOR TECHNICAL SERVICES - 2004

The Cnﬁnty is
[gn, and

undertakmg certain actlvmes related to] g

the County desires to engage the Consultant to render certain services in connection with such
undertakings of the County

) NOW THEREFORE, in consideration of payments, covenants, and agreements hereinafter mentloned
to be made and performed by the parties hereto, the parties covenant and do mutually agree as
follows:

I SCOPE OF SERVICES

The Consultant shall provide services and comply with the requwements set forth heremafter ;
and in the followung attached exhibits, which are incorporated herein by reference:

] Project Specifications and Scope of Work....................... Attached hereto as Exhibit .. A
N L BFP NO. e Attached hereto as Exhibit .. B
[] Response to RFP ... Attached hereto as Exhibit ..C
[[] Consultant Disclosure Form (K.C.C. 3.04)............ mmreeaes Attached hereto as Exhibit .. D
[J Personnel lnventory Report (K.C.C. 12. 1'6) ....... et .. Attached hereto as Exhibit .. E
[] Attidavit of Comphance (K. C.C.12. 16) ............................ Attached hereto as Exhibit .. F
D Domestic Partner Benefits Compliance Declaration........ Attached hereto as Exhibit ..G
I:] Dlsablhty Assurance of Compliance/Section 504 ............. Attached hereto as Exhibit .. H
[] Statement of Comphance (KC.C1216) e Attached hereto as Exhibit ..1
[ Certificate(s) of Insurance and Policy Endorsement ........ Attachéd hereto as E'xhib»i‘t .J
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.  DURATION OF CONTRACT

tract shall commence 6n th y of; 2004, and shall terminate on the 31st day
2005 unless extended or terminated' earlier, pursuant to the terms and conditions of

the Contract. - :

This C

.~ COMPENSATION AND METHOD OF PAYMENT

A. The County shall reimburse the Consuitant for satisfactory completion of the services and
requirements specified in this Contract in an amount.not to exceed $iii
et} payable in the manner described in Exhibit A.

B. - The Consultant shall submit its final invoice and such other documents as are required
pursuant to this Contract within ten (10) calendar days of completion of the Scope of
Services. Unless waived by the County in writing failure by the Conéu_ltant to submit the
final invoice and required documents will relieve the County from any and all liability for
payment to the Consuitant for the amount set forth in such invoice or any subsequent
invoice. : :

C. If the Consultant fails to comply with any terms or conditions of this Contract or to provide in
any manner the work or-serviceé_agreed to herein, the County may withhold any payment
due the Consultant until the County is satisfied that corrective action, as specified by the
County, has been completed. This right is in addition to and not in fieu of the County’s right
to terminate this Contract as provided in Section IV below.

A TERMINATION

- A. This Contract may be terminated by the County without caljse, in whole or in part; upon _
providing the Consultant ten (10) calendar days’ advance written notice of the termination.

I the Contract is terminated pursuant to this Section IV, paragraph A: (1) the County will be
liable only for payment in accordance with the terms of this Contract for services rendered -
prior to the effective date of termination; and (2) the Consultant shall be released from any
obligation to provide further services pursuant to the Contract, :

B. The County may terminate this Contract, in whole or in part, upon five (5) calendar days’
advance written notice in the event: (1) the Consultant materially breaches any duty,
obligation, or services required pursuant to this Contract, or 2) the duties, obligations, or
services required herein become impossible, illegal, or not feasible. ;

. If the Contract is terminated by the County pursuant to this Subsection IV {B) (1), the
Consultant shall be liable for damages, including any additional costs of procurement of .
similar services from another source. : -

If the termination results from acts or omissions of the Consultant, including but not fimited

to misappropriation, nonperformance of required services or fiscal mismanagement, the
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Consultant shall retufn to the County immediately any fun_ds, misap_probriated or
unexpended, which have been paid to the Consultant by the County.

C. If expected or actual funding is withdrawn, reduced or limited in any way prior to the
termination date set forth above in Section Il or in any amendment hereto, the County may,
- upon written notice to the Consultant, immediately terminate this Contract in whole or in

part. '

If the Contract is terminated pursuant to this Section IV, paragraph C: (1) the County will be
liable only for payment in accordance with the terms of this Contract for services rendered
prior to the effective date of termination; and (2) the Consultant shall be released froni any
obligation to provide further services pursuant to the Contract. ‘

Funding under this Contract beyond the current appropriation year is conditional upon
appropriation by the County Council of sufficient funds to-support the activities described in
this Contract.. Should such an appropriation not be approved, this contract will terminate at
the close of the current appropriation year. ' -

D. Nothing herein shall fimit, waive, or extinguiéh any right or femedy provided by this Contract
~ or law that either party may have in the event that the obligations, terms and conditions set _
forth in this Contract are breached by the other party.

V.. MAINTENANCE OF RECORDS

A. The Consultant shall maintain, and shall require any sub-consultant to maintain, accounts
and records, including personnel, property, financial, and programmatic records and such
other records as may be deemed necessary by the County to ensure proper accounting for
all contract funds-and compliance with this Contract. All such records shall sufficiently and
properly reflect all direct and indirect costs of any nature expended and services provided in
the performance of this Contract. The Consultant shall make such documents available to
the County for inspection, copying, and auditing upon request.

B. Allrecords referenced in subsection (A) shall be maintained for a period of 'six (6) years
after completion of work or termination hereof unless permission to destroy them is granted -
by the Office of the Archivist in accordance with RCW Chapter 40.14, or unless a longer
retention period is required by law.

C. .The Consultant shall provide access to its facilities, including those of any sub-consultant, to
. the County, the state and/or federal agencies or officials at all reasonable times in orderto
“monitor and evaluate the services provided under this Contract. '

D. The Consultant agrees to cooperate with the County or its designee in the evaluation of the
- services provided under this Contract and to make available all information reasonably
required by any such evaluation process. The results and records of said evaluation shall be

maintained and disclosed in accordance with RCW Chapter 42.17.
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E. If the Consultant received a total of $300,000.00 or more in federal financial assistance -
during its fiscal year from the County, and is a non-profit organization or institution of higher
leamning or a hospital affiliated with an institution of higher learning, and is, under this
Contract, carrying out or administering a program or portion of a program, it shall have an
independent audit conducted of its financial statement and condition, which shall comply
with the requiréments of GAAS (generally accepted auditing standards), GAO's Standards
for Audits of Governmental Organizations, Programs, Activities and Functions and"OMB
Circulars A-133 and A-128, as amended and as applicable. Consultants receiving federal

~ furids from more than one County department or division shall be responsible for
determining if the combined financial assistance is equal to or grater than $300,000.00.
The Consultant shall provide one copy of the audit report to each Counity division providing
federal financial assistance to the Consultant no later than six (6) months subsequent to the
end of the Consultant's fiscal year. ' ' ‘ '

' V. -CORRECTIVE ACTION

~ It the County determines that a breach of contract has occurred, that is the Consultant has
failed to comply with any terms or conditions of this Coritract or the Consultant has failed to
provide in any manner the work or services agreed to herein, and if the County deems said
breach to warrant corrective action, the following sequential procedure will apply:

A.. The County will notify the Consulltant in writing of the nature of the breach;

B. 'The Consultant shall respond in writing within three (3) working days of its receipt of such
’ notification, which response shall indicate the steps being taken to correct the specified
- deficiencies. The corrective action plan shall specify the proposed completion date for
bringing the Contract into compliance, which date shall not be more than ten (10) days from
the date of the Consultant's response; uniess the County, at its sole discretion, specifies in
writing an extension in the number of days to complete the corrective actions;

C. The Counfy will notify the Consultant in writing of the County's determination as to the
sufficiency of the Consultant's corrective action plan. The determination of sufficiency of the
- Consultant's corrective plan shall be at the sole discretion'of the County;

D. In the event that the Consultant does not respond within the appropriate time with a
corrective action plan, or the Consultant's corrective action plan is determined by the County.
to be insufficient, the County may commence termination of this Contract in whole or in part
pursuant to Section IV.B; : o

E. In addition, the County may withhold any payment owed the Consultant or prohibit the
Consultant from incurring additional obligations of funds until the County is satisfied that
corrective action has been taken or completed: and - ‘

F. Nothing herein shall be deemed to affect or waive any rights the parties may he_ive pursuant
to Section IV, Subsections A, B, C, and D. '
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A. The Consultant shall not assign or subcontract any portion of this Contract or transfer or
+ assign any claim arising pufsuant to this Contract without the written consent of the County.
Said consent must be sought in writing by the Consultant not less than fifteen (15) calendar
days prior to the date of any proposed assignment. -

B. “Subcontract” shall mean any agreement between the Consultant and a Sub-consultant or
between Sub-Consultants that is based on this Contract, provided that the term o
“subcontract” does not include the purchase of (i) support services not related to the subject
matter of this contract, or (i) supplies. : ' '

vill. HOLD HARMLESS AND INDEMNIFI_CATION

A. In providing services under this Contract, the Consultant is an independent consultant, and
-neither the Consultant nor its officers, agents or employees are employees of the County for
any purpose: The Consuitant shall be responsible for all federal and/or state tax, industrial
insurance and Social Security liability that may result from the performance of and
compensation for these services and shall make no claim of career service or Givil service
rights which may accrue to a County employee under state or local law. -

The County assumes no responsibility for the payment of any compensation, wages, -
benefits, or taxes by or on behalf of the Consultant, its employees and/or others by reason
of this Contract. The Consultant shalil protect, indemnify, defend and save harmless the
County and its officers, agents and employees from and against any and all claims, costs,
-and/or losses whatsoever occurring or resulting from (1) the Conspltant's failure to pay any

. such compensation, wages, benefits or taxes; and/or (2) the supplying to the Consultant of
work, services, materials, and/or supplies by Consultant employees or other suppliers in
connection with or in support of the performance of this Contract.

B. The Consuitant further agrees that it is financially responsible for and will repay the County.
. all indicated amounts following an audit exception which occurs due to the negligence,
intentional act and/or failure for any reason to comply with the terms of this Contract by the
Consultant, its officers, employees, agents, and/or representatives. This duty to repay shall
not be diminished or extinguished by the prior termination of the Contract pursuant to the
Duration of Contract, or the Termination section. '

C. The Consultant shall protect, defend, indemnify, and save harmless the County, [and the
State of Washington (when any funds for this Contract are provided by the State of
Washington)], their officers, employees, and agents from any and all costs, fees (including
attorney fees), claims, actions, lawsuits, judgments, awards of damages or liability of any
kind, arising out of or in any way resulting from the negligent acts or omissions of the
consultant, its officers, employees, sub-consultants of any tier and/or agents. The
Consultant agrees that its obligations under this paragraph extend to any claim, demand,
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and/or Cayse.o'f action brought by or on behalf of any of its employeeé, sub-consultants of
any tier or agents. - o .

In addition to injuries to persons and damage to property, the term “claims,” for purposes of
this paragraph C, shall include, but hot be limited to, assertions that the use or transfer of
-any software, book, dociJment, report, film, tape, or sound reproduction or material of any
kind, delivered hereunder, constitutes an infringement of any copyright, patent, trademark,

trade name, and/or otherwise results in unfair trade practice.

D. For purposes of paragraphs AandC abdve, the Conéul’tant, by mutual negotiation, hereby
waives,-as respects the County only, any immunity that would otherwise be available
against such claims under the Industrial Insurance provisions of Title 51 RCW.

E. Inthe event the County incurs attorney fees and/or costs in the defense of claims within the
scope of paragraph A and C above, su'ch.'attorhey fees and costs shall be recoverable from
the Consultant. In addition King County shall be entitled to recover from the Consultant its
attorney fees, and costs incurred to enforce the provisions of this section.

F. The indemnification, pi'otection, defense and save harmless obligations contained herein
shall survive the expiration, abandonment or termination of this Agreement.

G. Nothing contained _within this provision shall affect and/or alter the application of any other

‘provision contained within this agreement.

IX.  INSURANCE REQUIREMENTS

-A. By the date of execution of this Contract, the Consultant shall procure and maintain for the
" duration of this Contract, insurance against claims for injuries to persons or damages to
property, including products-completed operations which may arise from, or in connection
with, the performance of work hereunder by the Consultant, its agents, representative,
employees, and/or sub-consultants. The Consultant or sub-consultant shall pay the cost of
- such insurance. The Consultant may furnish separate certificates of insurance and policy

endorsements from each sub-consultant as evidence of compliance with the insurance
requirements of this Contract. - '

For All Coverages:

~ Each insurance policy shall be written on-an "occurrence” form; excepting that insurance for
professional liability, errors and omissions when required, may be acceptable on a *claims
made” form. ‘ :

If coverage is approved and purchased on a “claims made" basis, the Consultant warrants

. continuation of coverage, either through policy renewals or the purchase of an extended
discovery period, if such extended coverage is available, for not less than three years from
the date of completion of the work which is the subject of this Contract.
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By requiring such minimum insurance coverage, the County shall not be deemed or
construed to have assessed the risks that may be applicable to the Consultant under this
contract. The Consultant shall assess its own risks and, if it deems appropriate and/or
prudent, maintain greater limits and/or broader coverage.’

Nothing contained within these insurance requirements shall be deemed to limit the scope,
application and/or limits of the coverage afforded, which coverage will apply to each insured
to the full extent provided by the terms and conditions of the policy(s). Nothing contained
within this provision shall affect and/or alter the application of any other provision contained
within this Agreement. ' ' '

B. Minimum Scope Of Insurance

Coverage shall be-at least as broad as:

1. General Liability:

Insurance Services Office form number (CG 00 01 Ed. 11-88) covering COMMERCIAL.
GENERAL LIABILITY including Products and Completed Operations. - :
2. Professional Liability:

Professional Liability, Errors and Omissions coverage. In the event that services _
delivered pursuant to this Contract either directly or indirectly involve or require
professional services, Professional Liability, Errors and Omissions coverage shall be
provided. : '

~ Automobile Liability: _
Insurance Services Office form number (CA 00 01 Ed. 12-90) covering BUSINESS
AUTO COVERAGE, symbol 1 "any auto”; or the combination of symbdls 2,8,and 9.

3. .Workers’ Compensation:

Workers’ Compensation coverage, as required by the Industrial Insurance Act of the
State of Washington. : -

. 4. Employers Liability or “Stop-Gap”:

The protection provided by the Workers Compensation policy Part 2 (Employers
Liability) or, in states with monopolistic state funds, the protection provided by the “Stop
‘Gap” endorsement to the General Liability policy. '

C. Minimum Limits of Insurance

_The' Consultant shall maintain limits no less than, for:

1. .Géneral Liability: 8 combined sihgle limit per occurrence for bodily injury,
’ pe linjury-and property damage, and for those policies with aggregate limits, a
0 aggregate limit. :

2. Workers' Compensation and Stop-Gap Emp!_oyér's Liébility: $1,000,000.
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| combined single limit per accident for bodily injury and |

3. Automobile Liability: $
property damage.

4. Professional Liability, Errors and Omissions: $1,000,000.

‘5. Crime Fidelity, Theft, Disappearance, & Destruction Liability to include Emplqyée
Dishonesty: $100,000.

D. Deductibles and Self-Insured Retentions

Any deductibles or self-insured retentions must be declared to, and approved by, the
Counity. The deductible and/or self-insured retention of the policies shall not limit or applyto
the Consultant’s liability to the County and shall be the sole responsibility of the Consultant.

E. Other Insurance Provisions

"The insurance coverage(s) required in this Contract are to contain, or be endorsed to
contain the following provisions:

1. All Liability Policies except Workers Compensation and Professional Liability:

a. The County, its officers, officials, employees and agents are to be covered as _
additional insureds as respects liability arising out of activities performed by of on
behalf of the Consultant in connection with this Contract.

b. The Consultant’s insurance coverage shall be primary insurance as respects the

- County, its officers, officials, employees and agents. Any insurance and/or
self-insurance maintained by the County, its officers, officials, employees or agents
shall not contribute with the Consultant’s insurance or benefit the Consultant in any

- way. : ' ,

c. The Consultant’s insurance coverage shall apply separately to each insured against
whom a claim is made and/or lawsuit is brought, except with respect to the limits of
the insurer’s liability. ' ‘

- 2. All Policies: »
' a. Coverage shall not be suspended, voided, canceled, reduced in coverage or in
limits, except by the reduction of the applicable aggregate limit by claims paid, until
after forty-five (45) calendar days prior written notice, has been given to the County.

F. Acceptability of Insurers_'

Unless otherwise accepted by the County:

Insurance coverage is to be placed with insurers with a Bests’ rating of no less than A: vill,
or, if not rated with Bests’, with minimum surpluses.the equivalent of Bests’ surplus size Vll. -

Professional Liability, Errors and Omissions insurance coverage may be placed with .
insurers with a Bests’ rating of B+:VIl. Any exception must be approved by the County.
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If at any time of the foregoing policies fail to meet minimum requiremenfs, the Consultant .
shall, upon notice to that effect from the County, promptly obtain a new policy, and shall
submit the same to the County, with the appropriate certificates and endorsements, for
approval. ' .

G. Verification of Coverage

_ The Consultant shall furnish the County with certificates of insurance and endorsements -
required by this Contract. The certificates and endorsements for each insurance policy are
to be signed by a person authorized by that insurer to bind coverage on its behalf. The
certificates and endorsements for each insurance policy are to be on forms approved by the
County and are to be received and approved by the County prior to the commencement of
activities associated with.the Contract. The County reserves the rights to require complete,
certified copies of all required insurance policies at any time. _

It Professional Liability coverage is required under this contract, the Certificate of Insurance provided
by the Consultant shall specifically state that the activities required under Contract # T02066T are
included under this policy. : :

H. SUb—cdnsultants

- The Consuitant shall include all sub-consultants as insureds under its policies, or shall
fumish separate certificates of insurance and policy endorsements from each sub- )
consultant. Insurance coverages provided by sub-consultants as evidence of compliance
with the insurance requirements of this Contract shall be subject to all of the requirements
stated herein. -

X. CONFLICT OF INTEREST

King County Code 3.04.120 requires that anyone entering into. a consulting/technical services
contract with a value of more than $2,500 must file a disclosure statement with the Board of
Ethics and the King County Executive. The selected consultant agrees to the conditions of King
County Code 3.04.120 and shall provide a Consuitant Disclosure Form.. King Codnty Code
Chapter 3.04 is incorporated by reference as if fully set forth herein and the Consultant agrees
to abide by all the conditions of said Chapter. Further information regarding King County’s.

. Ethics policies may be obtained by contacting the King County Ethics Board at the address
below: ' : ‘ g

King County Ethics Board

900 Fourth Avenue, Suite 860
Seattle, WA 98164 S
206-296-1586 TTY: Relay 711
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Xl PART 1 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

- A. Nondiscrimination in Employment and Provision of Services. During the performance of this

- with spouses, and employees with Domestic pariners. ERteH Ny

Contract, neither the Consultant nor any party subcontracting under the authority of this _
Contract shall discriminate or tolerate harassment on the basis of race, color, sex, religion,

_national origin, marital status, sexual orientation, age, or the presence of any sensory,

‘mental, or physical disability in the employment or application for employment or in the

‘administration or delivery of services or any other benefits under this Contract. King County

Code Chapter 12.16 and 12.17 are incorporated herein by reference, and such
requirements shall apply to this Contract. ' : :

- King County’s Domestic Partner Benefits (DPB) Ordinance 14823. King County’s Domestic ._

Padner Benefits (DPB) Ordinance 14823 prohibits the award of contracts valued at $25,000
or more to firms that discriminate in the provision of emplq'ygg _gnefits between employees

("Consultant”) shall comply with the ordinance’s provisions.

. Nondiscrimination in Subcontfacfinq Practices. During the solicitation, award and term of
- this Contract, the Consultant shall not create barriers to open and fair opportunities to ,

participate in County contracts or to obtain or compete for contracts and subcontracts as.
sources of supplies, equipment, construction and services. In considering offers from and
doing business with sub-consultants and suppliers, the Consultant shall not discriminate
against any person on the basis of race, color, religion, séx, age, national origin, marital
status, sexual orientation or the presence of any mental or physical disability in an otherwise
qualified disabled person.

. Compliance with Laws and Regulations. The Consultant shall comply fully with all

applicable federal, state and local laws; ordinances, executive orders and regulations that -

_ prohibit discrimination. These laws include, but are not limited to, RCW Chapter 49.60,

Titles VI, VII of the Civil Rights Act of 1964, the American with Disabilities Act and the
Restoration Act of 1987. The Consultant shall further comply fully with any affirmative -
action requirements set forth in any federal regulations, statutes or rules included or
referenced in the contract documents. :

. Small Business and Minority and Women Business Enterprises Opportunities - King County

encourages the Consultant to utilize small businesses, including Small Economically
Disadvantaged Businesses (SEDBs) and Minority-owned and Women-owned Businesses
Enterprises (M/W BEs) in County contracts. The County encourages the Consuitant to use
the following voluntary practices to promote open competitive opportunities for small
businesses, including SE_DBS' and MYWBEs:

1. Attend a pre-bid or pre-solicitation corference, if scheduled by the County,' to provide
project information and to inform small businesse_s and other firms of contracting and
subcontracting opportunities. '
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2. Place all qualified small businesses, at_tef_ripting to do business in King Couhty, including .
SEDBs and M/WBES, on solicitation lists, and providing written notice of subcontracting_ '
-opportunities to these firms capable of performing the work, including without limitation

all businesses on any list provided by the County, in sufficient time to allow such
businesses to respond to the written sdlicitations. '

3. Break down total requirements into smaller tasks or quantities, where economically »
feasible, in order to permit maximum participation by small businesses, including SEDBs
and M/WBEs.

4. Establish delivery schedules, where the requirements of this contract permit, that- -
encourage participation by small businesses, including SEDBs and M/WBEs.

5. Provide small businesses, including SEDBs and M/WBES that express interest with
adequate and timely information about plans, specifications, and requirements of the
contract. ) ' . :

6. Use the services of available community organizations, Consultant groups, local
-assistance offices, the County, and other organizations that provide assistance in the
. recruitment and placement of small businesses, including SEDBs and M/WBEs.

7. King County Directory of Certified Small Economicaily Disadvantaged Businesses
(SEDBs).is an available resource to identify small businesses. The directory is available
on the King County Contracting Opportunities Program Web site at the following
address: h_ttp://www.metrokc.qov/exec/bred/bdcc/proq/kccontractopp.htm. Telephone
206-205-0700, TTY: Relay 711, for information regarding the Directory. ‘

- 8. Washington State Office of Minority and Women’s Business Enterprises (OMWBE) can -
provide a list of certified M\WBEs. OMWBE may be reached at 360-753-9693.

Further, the County encourages small businesses, including SEDBs and M/W BEs, to
participate in the following practices to promote open competitive opportunities:

1. Attend a pre-bid or pre-solicitation conference, if scheduled by the County, to receive’
project information and to inform prime bidders/proposers of contracting and |
subcontracting capabilities. '

2. Apply for certification for participation in King'County’s Contracting Opportunities

- Program. Application materials are available at the following Web-site address: _
hitp://www.metroke.gov/mkss/Codefindex.htm. Telephone 206-205-0700, TTY: Relay
711, for information on the Contracting Opportunities Program. :

3. Request placement on solicitation lists, and receipt of written notice of subcontracting
opportunities. o ' ‘

4. Utilize the services of available community organizations, Consultant groups, local
assistance offices, local publications including newspapers which advertise contracting
- opportunities, the County, and other organizations that provide assistance in the
recruitment and placement of small businesses, including SEDBs and M/WBEs.

-F. Equal Employment Opportunity. The Consultant will implement and carry out the -
obligationé in its Affidavit and Certificate of Conipliance regarding equal employment
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opportunity, and all other requirements as set forth in the Affidavit and Certificate of
Compliance. ' - B

. Fair Employment Practices. King County Code Chapter 12.18 is incorporated by reference -

as if fully set forth herein and such requirements apply to this Contract. During the |
performance of this Contract, neither the Consultant nor any party subcontracting under the
authority of this Contract shall engage in unfair employment practices. It is an unfair

employment practice for any:

1.

Employer or labor organization to discriminate against any person with respect to
referral, hiring, tenure, promotion, terms, conditions, wages or other privileges of
employment; T

‘Employment agency or labor organization to discriminate against any person with

respect to membership rights and privileges, admission to or participation in any
guidance program, apprenticeship training program, or other occupational training
program; : '

. Employer, employment agency, or labor organization to print, circulate, or cause to be .

printed, published or circulated, any statement, advertisemnent, or publication relating to

. employment or membership, or to use any form of application therefore, which indicates

any discrimination unless based upon a bona fide occupation qualificat_ion;

- Employment agency to discriminate against any person with respect to any reference for

. employment or assignment to a particular job classification;

Employer, employment agency or a fabor organization to retaliate against any person

‘because that person has opposed any practice forbidden by KCC Chapter 1218 or

because that person has made a charge, testified or assisted in any manner in any
investigation, proceeding or hearing initiated under the provisions of KCC Chapter

12.18;

-Publisher, firm, corporation, organization or association printing, publishing or circulating

any newspaper, magazine or other written publication to print or cause o be printed or
circulated any advertisement with knowledge that the same is in violation of KCC
Chapter 12.18.030.C., or to segregate and separately designate advertisernents as
applying only to men and women unless such discrimination is reasonably necessary to
the normal operation of the particular business, enterprise or employment, unless based

. upon a bona fide occupational qualification;

“Employer to prohibit any person from speaking in a language other than EngliSh in the .

workplace unless: _ .

a. The employer can show that requiring employees speak only English at certain
times is justified by business necessity, and '

b. The ‘employer ihfo_rms employees of the requirement and the consequences of

" violating the rule. : :
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H. Record-Keeping Requirements and Site Visits. The Consultant shall maintain, for at least 6

- years after. completion of all work under this Contract, the following:

1. Records of employment, employment advertisements, application forms, and other
pettinent data, records and information related to employment, applications for
employment or the administration or delivery of services or any other benefits under this
Contract; and : : S ‘

2. Records, including written quotes; bids, estimates or proposals submitted to the
Consultant by all businesses seeking to participate on this Contract, and any other
information necessary to document the actual use of and payments to sub-consultants

and suppliers in this Contract, including employment records.

The County may visit, at any time, the site of the work and the Consuitant’s office to review
the foregoing records. The Consultant shall provide every assistance requested by the
County during such visits. In all other respects, the Consultant shall make the foregoing
records available to the County for inspection and copying upon request. If this Contract
involves federal funds, the Consultant shall comply with all record keeping requirements set
forth in any federal rules, regulations or statutes included or referenced in the contract -

documents. '

Sanctions for Violations - Any violation of the mandatory requirements of the provisions of
this Section shall be a material breach of contract, for which the Consultant may be subject
to damages, withholding payment and any other sanctions provided for by contract and by
applicable law. ' -

Xll.  PART2- REQUIRED_ SUBMITTALS

A. Required Submittals Prior to Contract Execution. All Consultants entering into a contract or

- agreement with King County shall submit the following forms within ten days after the bidder
receives a notice of selection:

_ 1 Al Miscellaneo_us Service contracts, regardless of value, shall include the following form:

A 504/ADA Disability Assurance of Compliance in accordance with Section Xiii of this
contract, on the form provided by the County. ’ ' '

- 2. All Technical Service contracts éxceeding $2,500 in contract value shall include the

following forms:

A'King County Consultant Disclosure_Form in accordance with Section X of this
contract, on the form provided by the County.

3. When a contractor has reached $25,000 in total overall contract value from King County
in a given year, regardless of source, the contractor shall submit the following forms:

a. A Personnel Inventory Report on the form provided by the County.
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b. "An Afﬂdawt and Certificate of Comphance demonstrating the Consultant’s
" commitment to comply with the provisions of KCC Chapter 12.16.

c. If requnred a Statement of Compliance — Union or Employee Agency Statement with
~ - King County Code Chapter 12.16. o

Assistance with requirements a, b and ¢ of this Sectlon is available by contacting King
County Business Development and Contract Compliance section at the address below.
Copies of Chapters 12.16 and 12.18 are available by visiting the King County Web-site at
- hitp://www.metrokc.gov/mkec/Codefi ndex htm. Please include the contract number in all
. correspondence. : '

-ng County Offlce of Business Relations and Economlc Development
~ Business Development & Contract Compliance
Phone: 206-205- 0700 TTY Relay 7

Mailing Address:
516 Third Avenue, Mail Stop KCC- EX-0402
Seattle, WA 98104-3271

Physical Location:

705 Fifth Avenue _ _
20" Floor Bank of America Tower, Suite 2000
Seattle, WA 98104

Other assistance is available by contactmg the King County Procurement and Contract
Services Section at the address below

Procurement and Contract Services Section
821 Second Avenue, 8th Floor
Seattle, WA 98104
' Phone 206-263-4266 / 206-263-4267 TTY Relay 711

The County will not execute any agreement or contract without prior receipt of fully
executed forms listed in paragraph A above.

Xill. PART 3 — COMPLIANCE WITH SECTlON 504 OF THE FlEHABlLlTATlON ACT OF 1973 AS
AMENDED AND THE AMERICAN WITH DISABILITIES ACT OF 1990

The Consultant has completed a Disability Self-Evaluation Questionnaire for all programs and
services offered by the Consultant (including any services not subject to this Contract); and has
evaluated its services, programs and employment practices for compliance with Section 504 of-
the Rehabilitation Act of 1973, as amended (“5047), and the Americans with Disabilities Act
(“ADA”). The Consultant shall complete a 504/ADA Disability Assurance of Compliance and it
is attached as an exhibit to this Contract and is mcorporated herein by reference.
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PROPRIETARY RIGHTS

The parties to this Contract hereby mutually agree that if any patentable or copyrightable
material or article should result from the work described herein, all rights accruing from such
material or article shall be the sole property of the County. The foregoing shall not apply to-
existing training materials, consulting aids, check lists and other materials and documents of

-the Consultant which are modified for use in the performance of this Contract.

KING COUNTY RECYCLE_D_ PRODUCT PROCUREMENT POLICY

In accordance with King County Code 10.16, Consultants are requiré.d to use recycled and
recyclable products, and both sides of paper sheets for printed and photocopied materials,

-whenever practicable, in fulfilling contractual obligations to the County.

ENTIRE CONTRACT/WAIVER OF DEFAULT

The parties agree that this Contract is the complete expression of the terms hereto and any oral
or written representations or understandings not incorporated herein are excluded. Both parties
recognize that time is of the essence in the performance of the provisions of this Contract.
Waiver of any default shall not be deemed to be a waiver of any subsequent default. Waiver or
breach of any provision of the Contract shall not be deemed to be a waiver of -any other or
subsequent breach and shall not be construed to be a modification of the terms of the Contract
unless stated to be such through written approval by the County, which shall be attached to the
original Contract.

PUBLIC DISCLQSUHE OF CONTRACTS

This Contract shall be considered a public document and will be available for.inspection and

" copying by the public.

If the Consultant considers any portion of the items delivered to King County to be protected
under law, the Consultant shall clearly identify each such portion with words such as
“CONFIDENTIAL,” “PROPRIETARY” or “BUSINESS SECRET.” If a request is made for
disclosure of such portion, the County will determine whether the material should be made -
available under the law. If the material is not exempt from public disclosure law, the County will -
notify the Consultant of the request and allow the Consultant and allow the Consultant twenty.
(20) days to take whatever action it deems necessary to protect its interests. If the Consultant
fails or neglects 1o take such action within said period, the County will release the portions of

. the Proposal deemed subject to disclosure. By subrhiﬂing a Contract, the Consultant assents

to the procedure outlined in this paragraph and shall have no claim against the County on
account of actions taken under such procedure. ~Consultant’s failure to specifically identify
items as “CONFIDENTIAL,” “PROPRIETARY” or “BUSINESS SECRET” will not diminish
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Consultant’s proprietary rights in its trade secrets and other confidential information identified in
this Contract (inclUding all Attachments and Exhibits), or otherwise identified, as trade secrets
and/or confidential information; provided, if Consultant fails to specifically label protected items,
King County will not be liable to Consultant for inadvertently releasing such items pursuant to a
disclosure request. = : :

NOTICES
Whenever this Contract provides for iotice to be provided by one party to another such notice
shall be in writing. ' L :

Any time within which a party must vtake somé action shall be computed from-the date that the
notice is received by said party. Notice shall be provided to: . :

KING COUNTY:.

P nw'( P
; g g8

Name (Please type
or print)

Address Line 1
(Please type or
print)

City, State, Zip
Code (Pis. type or-
print)

Telephone Number
(Please type or
print)

KING COUNTY:

Name (Please type
or print)

Address Line 1
(Please type or
print)

City, State, Zip
Code (Pls. type or
print)

Telephone Number -

(Please type or
print)

XIX. CONTRACT AMENDMENTS

CONSULTANT:

L O sy,

Name (Please type
or print)

Address Line 1
(Please type or print)

City, State, Zip Code
(Pls. type-or print)

_ Telephone Number
(Please type or print)

_ ‘Either party may request changes to this contract. Proposed changes, which are mutually
agreed upon, shall be incorporated by written amendments to this contract.
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COUNTY: S - ' CONSULTANT:
| FOR — )
Signature - King County Signatqre
Executive o ' o _
: FINE
Date (Please type or print) -Name (Please type or print)

IDENOT 4 CEO
Title (Please type or print)

Loy

Date (Please type or print)

Approved as to Form: _
OFFICE OF THE KING COUNTY
PROSECUTING ATTORNEY
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SECTION Il - PROJECT SPECIFICATIONS AND SCOPE OF WORK. 1 2 90 3’

PART 1 — Campaign Admin-istratcir

- The Cémpaign Administrator shall sérve as Campaign Administrator for thé King County Emplqyé_ze Charitable
Campaign ("KCECC"), shall serve as phitanthropic consultants to the Employee Charitable Campaign Commit-
tee ("ECCC") in the ECCC's efforts to plan, prepare, conduct, and complete the KCECC, and shall assist the

-ECCC with the details of the campaign operation under the general oversight of the ECCC. The duties of the -
Campaign Administrator shall include the following: ’ ' . ,

A. Assist the ECCC and the ECCC's Campaign Management Team in formulating, coordinating, and
implementing campaign plans, strategy, and schedule as well as planning special events, incliding
objectives and timefines. This includes providing fundraising advice, consultation, guidance, and ideas.
The strategy includes developing strategies to reach all employees in all departments and offices through
group meetings or one-on-one contact. - - -

B. Support and assist the ECCC by:

1. 'P_roQiding a committee staff support person to support and assist the ECCC. The costs of the staff -
person shall not include either or both parking and mileage. :

2. Carrying out ECCC directives sﬁch as contracting with people, preparing and distributing ihformation;
3. Receivihg and handling all telephone calls, mail, and personal inquiries on behalf of t-he'ECCC;
4. Arranging for meeting space and résourcés; '
5. Attendihg meetings and record official minutes;
6. Preparing and eméiling meeting agendaé;
7. Preparing and e-mailing hinute's to ECCC-hembérS-for review;
- 8. Maintaining ihe» ECCC's official files;

9. Preparing and typing' all correspondence, reports, proposed legislation, applications for participation,
etc., with King County Employee Charitable Campaign letterhead;

10. Preparing, mailing out and-handling applications for charities’ participation in the KCECC. Check for
completeness and give to ECCC for its review; o '

11. Processing bills for payment and tracking costs against annual budget and present detailed monthly
financial reports to the ECCC; '

12. Providing monthly supply reports to the ECCC;
13. Assisting in coordihator recruitment and training;
14. Distributing and collecting pledge forms;

15. Developing and butting,up visual campaign displays;
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16. Coordinating payrolt deduction process with King County Department of Finance at the direction of the-
ECCC; _ . .

17. Preparing and distribming all campaign awards, certificates, and plaques;

- least one computer per two Loaned Executives) that is adequate to provide remote access with the
King County computer network. : ’ :

18. Providing for all Loaned Executives clerical support, office space, and Internet computer access (at

. Assist the Campaign Managemeﬁt Team'in soﬁciting department coordinétor_s, and obtaining support of
department directors. . . .

- Recruit, train, manage, supervise a_nd-evaluate four L'oahed Executives, loaned from the King County work
force, to assist department coordinators and conduct employee briefing sessions. ’ : :

1. Abide by the rules, as set forth by King County, to separately train Loaned Executives from King
County with County-specific information. . At least three-fourths of all. training given to the Loaned
Executives must be specific to the KCECC. The training for Loaned Executives shall last at least three
days but no more than five days in total. The training shall include material on fund raising,
communications principles, administrative roles and responsibilities, project management, marketing,

maintenance of records and cultural aspects of King County agencies. '

2. Each Loaned Executive must have a valid. Washingtén State driver's license and any automotive .
insurance required by law. »

-3. Each Loaned Executive shall maintain account profiles on each agency with which the Loaned
Executive worked in the KCECC, including the culture, special issues and needs, and the quality of the
success of fund-raising techniques used. These account profiles shall be returned to the KCECC in
accordance with tem R. : ‘ : ’

. Provide measurement models and goals for the ECCC to assess for usage.

- Oversee the Loaned Executives in providing training to coordinators designated by each department, in
accordance with the guidelines set forth by the ECCC, to orient the coordinators to campaign goals,
policies, and procedures, as well as to facilitate the distribution of materials, scheduling of presentations
and collection of pledge forms connected with the KCECC.

. In coordination with ECCC anﬂ charities, and under the direction of the Campaign Management Team,
design, develop, coordinate and distribute materials, including but not limited to campaign posters and
notices of special events, for effective education, solicitation, collections and training.

. ‘Design, deve-lop, and distribute .to all County employees (approximately 14,000), one copy each of an
ECCC-approved consolidated campaigns catalog listing all charitable organizations.

" Distribute approximately 14,000 preprinted pledge forms, one form'for each County erﬁployee, in a form-
approved by the ECCC and distribute pledge forms to County department coordinators.

Coordinate presentations and agency tours for King County employees by trained ECCC-approved agency
speakers during the designated campaign period. The schedule shall be approved by the Campaign
Management Team and subject to the approval of department directors and of any independent elected
officials whose offices are involved. All presentations must be unbiased and give equal exposure to all
participating charities. - -
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. Plan, including detailed timelines, and i'mple'me'ht special events under the direction of the ECCC, which
- are a kick-off event, awards ceremony and similar activities. :

Every week during the campaign, collect campaign reports, pledge forms, and campaign receipts from
department coordinators, verify accuracy of numbers and enter data into data processing system. Provide"
reports by department to the ECCC weekly. In December, produce a.data source (approved by County
payroll processing) for County payroll use.and transmit the data source to respective Metro/King County
payroll departments for payroll deduction. Metro/King County shall then transmit designated contributions
to the charities. Al such information is confidential and the Campaign Administrator may allow the
information to be seen or accessed only by necessary accounting and data entry personnel and no payrofl
information shall be retained or used by the Campaign Admiinistrator or provided to any third party.
Provide controls and audit trail to tabulate campaign receipts, route checks, voi:chers, and invoices, and to
ensure accuracy-of all pledge and report forms. Regularly review financial activity with the ECCC's
Finance Committee and Campaign Management Team. ' .

. In Februafy, prepare and mail letters approved by the ECCC to each federation, member agency, and
independent charity participating the Campaign the amounts designated to the entity. .

. Forward all checks made out to charitable agencies, federations or their members directly to the recipient
within 15 working days of receipt by the Campaign Management Team’s accounting department.

O. Assist.the ECCC to prepare a final report of the campaign year and collect feedback from volunteers,

charities and ECCC members on the conduct, strengths, and weaknesses of the campaign. The report
shall include recommendations to the ECCC on approaches for future" campaigns.

- Conduct all its activities under this contract in a neutral manner, without exhibiting any preference or
favoritism on behalf of its own, or any other participating federation or charitable organization. All activities
conducted under this contract conducted by the Campaign Administrator must be done in a manner that
identifies the activities as activities of the King County Employee Charitable Campaign, not as activities of
the Campaign Administrator's agency. All activities must be approved by the ECCC or appropriate ECCC
subcommittee or subcommittee chair. Al of the Campaign Administrator’'s communications with King
County employees must be approved by the ECCC. .

. The Campaign Administrator is not responsible for the fiduciary functions of routing and delivery of payroll
deduction proceeds. Access to contributor forms and summary report sheets shall be confidential and
limited to data processing personnel assisting in processing these documents. '

. All materials and ihformation used by the Campaign Administrator related to the KCECC remain thé'
property of the County. The Campaign Administrator shall deliver the materials to the ECCC by the time

final payment for services is received by the Campaign Administrator, or at any time designated by the
ECCC. o

. All materials and information used by the Campaign Administrator related to the KCECC shall remain
~ confidential and may be used only with the express permission of the ECCC. '

. Make all communications with the ECCC in a timely manner.

Part 2 — King County Commitments
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The prec’éding Scope of Work for the Campaign Administrator is predicated on the following commitments by
King County: ' ' i

‘The County’s primary-rolé in each annual campaign shall be te facilitate the Campaign Administrator to- -
conduct its activities in accordance with K.C.C. Chapter 3.36 and as regulated by the ECCC, and to encourage
County employees to make any charitable contributions they wish to make for each annual campaign. To this

end, the County shall:
A Recruit one sénior fn‘a_néger and one elected official who shall serve as the County’s Campaign Co-chairs -
for the King County Employee Charitable Campaign. The Co-chairs will be responsible to seek support
and endorsement fiom department heads, elected officials and other King County personnel. '

B. Appoint a Campaign Ma'hagement Team from the ECCC who, with the assistance of the Campaign

Administrator, will oversee, review or approve the following activities:

1. Contact with all Execut_i\)e départments and other’b-ran.che's and departments of County govemnment to
notify them of the schedule and plans for the campaign.and encourage the appointment of ‘
departmental coordinators. to coordinate activities with the Campaign Administrator.

2. Direct the implementation of training activities in accofdance-with the guidelines set forth by the ECCC.

3. Work with the Campaign Administrator to develop a schedule for presentations to all participating
departments. ’ : :

4. Request representatives of labor unions, where appropriate, to be actively included in the
presentations and to endorse the campaign to their members.

5. Direct the implementation of publicity activities in accordance with the guidelines set forth by the. '
ECCC. , . :

6. Direct the implementation of other campaign activitieé in accordance with the guideli_nés set forth
" bythe ECCC. : ' : . .

7. Prepare an evaluation of the campaign for the Civil Review Board.
Set the campaign budget, theme, goals and schedules.
'Define campaign rules.

Set criteria for eligibility of charitable drganizations for the campaign.

mTm oo o

Solicit, screen'; and approve charitable organizations for eligibility in the campaign.

Encourage all County: employeés to attend one of the charitable campaign presentations conducted within
the time allotment established by rules developed by the ECCC.

o

- H. Hear complaints and decide appeals related to the. Carhpaign..
I. Recommend changes to the King County Ordinahce governing the campaign.

J.Provide prepririted employee’s pledge forms, after the plédge forms meet ECCC specifications.
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_Pro'vide to.the Campaign Administrator for the purposes of catalog listing a Iiét of pérticipating agencies,
federations and their members along with required catalog information by May 15, 2004. : '

- Conduct final campaign evéluation and prepare report after conducting débrieﬁngs with coordinators,

Loaned Executives, and participating charities.

. Approve all pfoposed expenditures. Review and approve detailed mthhly expénditure reports provided by

Campaign Administrator. :

‘Provide inbut‘to the assignment and performance evaluations of persons assigned by the Campaign

‘Administrator to support the campaign.

Reimburse to the Ca'mp,ai'gh-Administrator approvéd campaign expenses incurred and itemized no later
than March 15, 2005, or 30 days after receipt of summary report of actual costs and other supporting
documentation requested by the ECCC. ' ' : -

P. Decide all other policy issues.

Q. Make its best efforts to obtain and prqvid'e four or more Loaned Exectitives.

R. Provide to Loaned Executives motor vehicles, laptop c’ompdters (ihcluding software to provide remote

S
U
\%
W.

access with the King County computer network), cellular phones, and business cards.

. ProVide service for one cellular phone to the Campaign Administrator for August through January.
; bevelop le'tterhead for ECCC use.
-‘Approve all co‘mmunications between the Campaign Administrator and County Employees.

. Make all communications with the Campaign Administrator in a timely manner.

Enter into the contract upon the approval of the King County Council and King County Executive, as |
required under K.C.C. Chapter 3.36. ' o

Part 3 — Campaign Administrator Reduired Qualifications

The successful applicant must demonstrate competence and a successful record in the required-qualifications
described in-this section. ' . ' :

A.

Organizational Cabacity and Capability

The applicant must: ' :

- 1. Demonstrate an understanding of and .commitment to the King County Employee Charitable Campaign

B.

(KCECC).

"2. Demonstrate a history of running successful workpiace giving campaigns of similar size and nature;

and - : .
3. Have the organizational and technological capacity needed to perform the functions of the job from
. creation of marketing materials to tracking expenditures, pledges, and agency participants, and
‘including staffing plans with roles of key players outlined. -

Pledge Support
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The applicant must demonstrate the ability to receive, route, afid do early processing of pledge forms (not
the payout portion, which is done by payroli). This pledge support must include Loaned Executive training
and support, software needed to report regular results to campaign volunteers and the KCECC
Committee, and the reconciliation of pledges distributed to pledges made.

.'C. Prior Experience . :

‘The applicant must demonstrate recent and relevant performance on similar workplace giving campaigns
_ (preferably in public sector campaigns), including information about the scopeé of the effort and contact
" information so that quality of the work can be verified.

D. Overall Cambaign Plan _ : = _ ‘ _
The applicant must demonstrate a plan on how the applicant intends to perform the work described in the
solicitation, including the methods, activities, p'r__ojected_ outcomes, and timing for performing the tasks

required. o

E. Campaign Committee Support
The applicant must demonstrate the ability to: .
1. Have effective communication and working refationship with the KCECC; provide administrative
- support to the commiittee, including meeting minutes, agenda production, and similar functions;
2. . Provide management and implementation of quality controls to ensure an accurate campaign catalog;
and o T
3. Assist with the establishment of a network of campaign volunteers.

F. Campaign Marketing
The applicant must demonstrate the ability to:
1. Produce quality campaign marketing materials; ' .
_ 2. Assist in the development and planning for campaign publicity and outreach events; and
3. Provide expertise and guidance on appropriate messaging tools and strategies for effectively

communication with King County employees with regards to the campaign.

G. Financial Accountability .
The applicant must demonstrate:
1. A sound fiscal approach; .
2. The ability to regularly report expenditures against budget; _
3. The ability topropose an annual budget based on anticipated expenditures; and -

- 4. The ability to ensure that the campaign costs are kept to an acceptable minimum, consistent with the
direction of the KCECC Committee. C o

Part 4 - Reporting

The King County Employee Charitable Campaign Committee is the p_ri'rhary client. The Administrator must be
prepared to brief and advise the Committee relative to the activities described in Section I Scope of Services.

Part 5> - Selection and Contract Process

The ECCC is seeking the services described in Section I Scope of Services. Administrators wishing to be
considered must submit a proposal that outlines in detail how they will provide those services. Proposers may
submit written questions regarding the nature and requirements of the work on or before Fébruary 25, 2004.
An ad hoc committee of the ECCC will evaluate the written proposals and determine the finalists, and may
conduct in-person interviews of finalists before selecting and negotiating the final contract with the successful
proposer.
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Part6 - Corhpensatioh’, Su'bm'ission, and Tlmeling. 1 2 0 $ ‘

The ECCC has budgeted $100,000 for the contract, which runs from May 1, 2004, through March 31, 2005. If -
the evaluators conclude that the work cannot be completed within the.budget, the County reserves the right to
reduce the scope of work. The County also reserves the right to increase the amount of money available for
the project. A payment schedule will be negotiated, and payments will be based on the delivery of work
products. . L

Part 7 - Submission Framework

The proposers’ submissions shall follow the sequence outlined below. Each proposal shall include, at a
- minimum, the following (not to exceed 10 pages): o ’ )

A. The following information for the primary contact person submitting this proposal:
Name :

Title

Company Name

Mailing Address:

Phone '

Fax

E-mail address

B. Provide background information about your organization, including which, if any, workplace giving
campaigns you have administered and the dates of those campaigns. :

C. Describe the team who will be assigned from your organization to this project. . List specific team members
-and their titles, and include a detailed description of each team member's expertise, knowledge,
- background, and experience in the area of providing administrative support for workplace giving
campaigns, if any. ' ' '

" D. Describe specific workplace giving campaigns you have actually worked on and what were the results of

' the campaign. Please indicate the workplace giving campaigns, dates of the campaigns, and results
directly attributable to your participation. Please provide contact information for a reference check for each
campaign. ' ' ' s

E.- Describe the general approach you would use to provide the required services listed in Section Hl Scope of
Services. Please include: _ - R - :
* Proposed division of tasks and responsibilities between your firm and the ‘County;
* Costs for each of the required services, including total cost. :

Part 8 — Proposed Schedule (Subject to Cﬁange)

Request for Proposals announced ' Feera'ry 12, 2004
Pre-Proposal Meeting, 10 a.m. ' ’ February 25, 2004
Proposer questions due ’ ' o February 25, 2004
Responses to questions (addendum) issued ‘ : . February 27, 2004
Proposals due, 2 p.m. : March 9, 2004
Evaluation Process ' _ - March 10-19, 2004
" Select finalists ' : ' March 19, 2004
Conduct interviews with finalists (Optional) S March 22-25, 2004
Selection of highest ranked proposer / begin contract negotiations March 26, 2004

Contract submitted to ECCC for approval - March 30, 2004
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Contract signaiur'eln'dtice to proceed o . April 2, 2004 - ) .
Initial consultant meeting with-ECCC : S April 6, 2004 1 0

Part 9 - Selection Criteria

The following criteria will be used to evaluate the proposél_s‘ and select the finalist for interview, if appropriate,
with each criteria item counting 10 points and based on the applicant's ability to meet the Campaign
Administrator Qualifications in light of the required Scope of Work: '

Organizational Capacity and Capability. - ' 10 Points
Pledge Support: : ' 10 Points
Prior Experience. - - 10 Points
Overall Campaign Plan. : 10 Points
Campaign Committee Support. : , - 10 Points
~ . Campaign Marketing. o . " ' 10 Points
Financial Accountability. 10 Points

2 RuNuE-No- b=

Part 10 - Interviews (Optional)

Representatives of the King County Employee Charitable 'Campaign Committee will evaluate the proposals
received. Interviews may be conducted with top-ranked proposers, if a selection is not made on the basis of
- the written proposals alone. If interviews are conducted, the final selection would then be based on a

- combination of the written proposal and oral interview.evaluation. The oral interview will have a maximum
value of 30 points, if it is deemed appropriate to conduct interviews. Applicants with whom interviews are .
conducted will be asked to elaborate on their experience and expertise in administrating workplace giving
-campaigns. - ‘
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UNITED WAY
o KING COUNTY » o
United Way of King County
2004 KCECC Proposal
Updated April 28, 2004
TO:  King County Employee Charitable Campaign Committee

‘RE:

RFP Proposal Number 105-04CMB
King County Employee Charitable Campaign Administrator

FROM: United Way of King County, Community Campaigns

BY:

720 Second Ave :
Seattle, WA 98104

Jane Kuechle, Director (jkuechle @ uwkc.org) Phone: 206.461.6915 ;
Janice Jaworski, _Assist. Director (jjaworski@uwkc.org) Phone: 206.461.7827

FAX: 206.461.8483

A.

Background information

United Way of King County has a proven record of conducting highly successful, equitable
and efficient workplace campaigns both in the public and private sector. The campaign in

- King County is recognized nationally as the largest workplace giving campaign in the nation,’

running over 1,500 campaigns and successfully collecting pledges for over 96 million dollars
in 2003. The organization has the experience, infrastructure, facilities and established
processes to manage the detail and complexity inherent in-charitable giving campaigns with
strict adherence to sound fiscal and philanthropic Best Practices. Our creditability with
volunteer, business, labor, neighborhood groups and the public- at- large help bring together
people and resources to address the needs of the County and help workplace groups
connect through giving. _

Team

Our commitment in this proposal includes a team of four United Way staff, supplemented by
United Way staff from Marketing, Training, IT, Pledge Processing and Accounting. UWKC
has a staff of 120 individuals including a marketing and brand management team, an
accounting department which manages and accounts for $96 million in expenses and-
disbursements annually, a pledge processing staff that annually processes contributions
from 120,000 donors, and an IT staff of six who provide programming and technical support
to staff and loaned executives. ' :
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The United Way team that will be specifically assigned to assist the KCECCC will be:

1. Jane Kuechle: Director of Campaign Operations. Ms. Kuechle has 25 years of
experience in Non-profit management, has been an employee of United Way of King
County for seven years and held her present position since 2000. She has Masters
Degree in Non For Profit Leadership from Seattle University. She has been directly
involved with the KCECC since 1999. Her strong areas include process development
and community development. :

2. Janice Jaworski: Assistant Director of Community Campaigns. Janice has been at

- United Way for one year. During that time she has supervised a Campaign team of 4
Campaign managers and a Team assistant while managing a portfolio comprised of over
$5 Million dollars in workplace campaigns, including some of the largest strategic
workplace accounts assigned to United Way. She continues to supervise a Campaign
team and her portfolio now includes the Boeing campaign and Public sector campaigns.
Before coming to United Way, Janice was Executive Director of two nonprofit programs
for five years. In the earlier part of her career she spent time in the private sector with.
emphasis in the areas of Training and Education, Marketing and Sales Management.
Her strong areas include training program development, and large workgroup
collaboration. :

3. Sherelle R. Owens: Campaign Manager, Public Sector. Sherelle has been at the United
Way of King County since August 2003. During her time at the United Way she has
worked closely with the Campaign Coordinators of private companies to help them
strengthen their campaign. As a result, one of her accounts won the 2003-2004 Spirit of
Caring Campaign Coordinator of the Year Award. Prior to joining the United Way of King

- County, Sherelle spent her professional career in the private sector in sales and event
management. Her passion and enthusiasm for community issues and public policy will
be an asset in the role of Campaign Administrator for the King County Employee
Charitable Campaign. Her strengths include project management, strategic planning and
public speaking. . -

4. Jeni White: Team Assistant, Public Sector. Ms. White has been at United Way of King
County since August 2003, first as an Intern and then as the Team Assistant for the
Public Sector group, specifically the KCECC. In addition to her work on the County
Campaign she also assisted with the City of Seattle Campaign, and the State of

 Washington Campaign. In addition to regular clerical duties, Ms. White has been
responsible for meeting minutes for the County Committee meetings and Speakers and
Tours support for the County LE’s.

This team will work with the four King County Loaned Executives to support the
KCECC and the Committee’s work throughout the 12 month period of the contract.
Their expertise is backed by the historical experience of United Way of King County
with Public sector campaigns. We have successfully managed the King County

- Campaign since it was first introduced, have many years of experience managing
the Combined Federal Campaign, the State of Washington Campaign, and now one
year as the administrator for the City of Seattle campaign.

2
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C. Experience Administering Public Sector Workplace Campaigns : _

* CFC campaign results increased from $2,348,818 in 1998 to $2,702,296 in 2002, a 15 %
increase in total dollars. The 2002 average gift ($347) was the highest of the 400 CECs
in the country for the fifth straight year. Total contributions increased between 2.5% and
5.3% in each of the years during which United Way of King County served as the PCFO

. for the King County CFC campaign. Contact: Anne Tiernan, Executive Director, Federal
Executive Board (206.220.6171). ' ' ' :

» City of Seattle Employees Charitable Campaign was first admi,nistrated by United Way of -
King County in 2003 and increased by 11%, from $460,000 to $515,000. Confact:
‘Heather Weldon (206.684.7922). .

* King County Employees Charitable Campaign resuits increased from $911,694 in 1999
- -10$1,324,153 in 2003, a 45 %.increase in total dollars. Total contributions increased
between 3.5% and 16.8% in each of the years while United Way of King County served
“as the Admiinistrator. Contact: Catalina Cantu, Chair KCECC Committee (206.296.1722

D. General Approach
Overall Campaign Plan:

Specific strategies: :

= As Campaign Administrator we will recommend to the KCECC a focused strategy to
increase participation in the campaign. A tracking system will be developed to count every
participant, including those who do not give through a direct pledge to the campaign but
rather purchase items from an auction or from a back sale. Acknowledging that everyone’s
contribution is important and will help those who do not sign up for payroll deduction or write
a check to a specific charity, feel they have participated too. Additionally, LE training and
Department Coordinator/Booster training will include specific activities and task that will help
to boost participation. o

= County employees selected as Loaned Executives will be introduced to their role and to the
campaign early on, attending monthly meetings so they can bond as a team, get to know
Committee members and have opportunity to meet with and understand the organizations
that are a part of the KCECC. Official training will take place in a location identified by the

-~ Committee, will be specific to the KCECC, and will be very focused on fund raising in the

public sector. Training will last three to five days and the curriculum will be developed and
approved by the Committee. UWKC is quite comfortable recommending to the KCECC a
total LE force of four to conduct their campaign. There is the capacity within the Team
Assistant workload to manage the Speakers and Tours function and therefore a Loaned
Executive Assistant will not be hired to support this campaign.

*  Work with the Committee to create greater visibility for the KCECC. This may include, but -
not be limited to: year round Web site that offers information about community and

~.volunteer opportunities; weekly e-mails to County employees during the campaign to

fllustrate how charities involved in the campaign are contributing to quality of life our
communities; a kick-off event that reflects the unique character of the KCECC, and a
recognition and awards program that aliows employees to celebrate their generous spirit.

3
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Timeline:
* May, 2004
-o Eligibility Hearings
Develop Federation/Agency list for catalog in- put
Continue recruitment of Department Coordinators
Put incentive and printing proposals out for bid
Develop and secure committee approval for pledge form design, catalogue design,
poster-design, Web design. .
=  June, 2004
o . Complete catalog agency input.
o -Receive all bids for incentives and printing and make decision based on Iowesl bid
_ based on price and quality. )
o LE Training meetmg Connectmg with community (agency and federation speakers)
= July, 2004
o Place order for incentives
o Department Coordinator orientation (LE’s to attend as their monthly meetmg)
= August, 2004
o Division/Section booster recruitment
o ~ Catalogue, pledge forms printed
o Publish coordinator/booster training dates
o LE Training meeting — .KCECC timeline and process
* September, 2004
LE Training — August 30 — September 3
Personalize pledge forms
- Train all coordinators/boosters
Distribute campaign materials
Secure labor endorsement letters -
Deliver Executive Cabinet presentatron
Mount Tunnel display :
.Campaign pubilicity plans lmplemented
» October, 2004
o Kick-off event (TBD)
o Weekly progress reports provided to committee
- o Weekly collection of pledge forms
- o Feedback to Co-Chairs/Dept. Heads on progress
= November, 2004
o Weekly progress reports-provided to committee
o Weekly collection of pledge forms
o Feedback to Co-Chairs/Dept. Heads on progress
= December, 2004
o Campaign officially ends
Debrief with LE’s/Committee
Provide employee payroll deduction data to County payroll
Plan 2004 Awards ceremony

O 00O
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= January, 2005
o Final Campaign reports to committee
o Begin committee recruitment and nomination of officers, sub-committee chalrs
o 2004 Awards ceremony
o Review and design 2005 eligibility application form
» February, 2005
o Designation and donor acknowledgements to chantles
Distribute eligibility application form to charities and federations -
Publish public notice for eligibility for 2005 campaign
Recruit campaign co-chairs
Create calendar and committee task assignments
Prepare Executive summary report
- March 2005 . ‘
o Deliver Executive summary report
~ o Receive and document all eligibility applications
= ' April, 2005 '
o Support Committee in processing of agency and federation applications for ellglblllty to
parlicipate in KCECC
o  Work with Committee to develop theme, adopt graphics, and create marketing plans for
2006 campaign.
o Assist committee in recrumng Loaned Executives and Depaﬂment Coordinators
o Campalgn Co-chairs/Department head strategy meeting

OOOOO

Campaign Commlttee Support .

Clear, complete and accurate communication is extremely important to the success of the
KCECC campaign. UWKC has demonstrated its commitment to this campaign throughout this
past year and will continue if awarded this contract. Minutes are always produced in a timely
fashion, committee members are kept informed of progress on all activities, approved agendas
issued when requested, and accurate records maintained. The committee has responsibility to
be good stewards of the campaign on behalf of the employees and to that end UWKC will do all
in it's power to provide the communication and support required to achieve that goal.

The campaign catalog is a critical piece of communication with employees. UWKC has a
support staff team of five who will assist in the data entry and proofing of the catalog to ensure
accuracy of content and format. Given introduction by committee members, current and past
coordinators, and former Loaned Executives, UWKC staff will assist the committee in the
recruitment of volunteers. :

Campaign Marketing

UWKC will seek no fewer than two and up to three bids on all marketing materials as authorized
by the committee. Selection of the winning bid will be based on price and on quality and the
committee will have final review and selection of incentive items. Janice Jaworski, Assistant
Campaign Director, has marketing and sales background. She will work with the expertise on
the committee to help design a marketing and visibility program that is designed to take the
KCECC to the next level. Additionally, UWKC will call upon the expertise of its Brand
Management and Advemsmg Department to provide guidance on appropriate messaging.tools
and strategies.
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Pledge Processing

United Way of King County Pledge Processmg staff is an experienced team that has been
largely in place for three years. The team has cost effectively managed the processing of
County employee pledges with close to zero errors, providing data to the coordinating
committee on a weekly basis during the campaign and complete data files to County payroll
representatives on time. Our software is the Enterprise system, which is used to manage our
entire donor database and reports are accurate and complete. King County pledge records are
- kept separate from data for the balance of United Way donors and are only accessible to-
authorized staff. Loaned Executives have access to “HAL”, an Access based program that _
stores agency data and notes about the campaign. LE training includes data entry to “HAL” as
well as note taking for campaign tracking and creation of historical record. ‘

* Financial Accountability: _

UWKC has a track record of sound financial accountability. Its Accounting Départment will
manage the tracking of expenditures and will provide monthiy reports that give the committee
the needed tools to be financially accountable to County employees. Monthly financial reporting
is a process begun in the 2003 campaign and with helpful input from the committee that process
has been refined and improved. UWKC will continue to take direction from the Treasurer of the -
committee. The budget attached to this proposal is based on actual.costs incurred during the'
2003 campaign with anticipated inflation increases. This budget does not include the donation
of two additional loaned executives, nor the employment of a Loaned Executive Assistant (LEA).
Technology allows for more efficient time management and more of the LE time can be spent in
the field working with Coordinators and Boosters and less time managing data. During the 2003
campaign UWKC was able to create large savings by bidding out the incentive items and
printing, and by reducing the time requnred of an LEA, thus reducing the overhead costs of the
campaign. :



2004_ Proposed Budget Detail

Professional Staff _
Campaign Administrator (105 hrs/mo)

120034

Support Staff (105 hrs/m.) $15,500 g== Kick-off Event -
- Benefits & Taxes (28%) $1,260 22 T-shirts $4,500
Total Professional Staff $45,760 &= County Share of Kick-off expenses $3,500
' Total Kick-off Event : $8,000
Accounting Services $4,700 5| Awards Event
Total Accounting Services $4,700 g2 Trophies $720
: ' Certificates " $560
Telephone _ Savings Bond $250 -
Land Line, support staff (2/3 cost) $275531 Food $625
Cell Phone, Camp. Admin.(1/3 cost) $179 @4 Total Awards Event $2,155
Total Telephone $454 [&{ Campaign Coordinator Trainings _
E Duplicating $250
Duplicating g3 Foed : , - $50
Committee Packets ‘ $1358 Total Camp. Coord. Trainings $300 .
Eligibility Letters & Packets. $40 g2 Committee Retreat ' '
Agency Lists : $30 824 Food ' $350 -
Misc. $20 & Duplicating $120
Total Duplicating | Total Committee Retreat $470
Postage otal Events $10,925
Eligibility )
Agency Lists
Misc.
Total Postage $2,500
$1,100
- Office Supplies $1,950
Total Office Supplies - $2,000
| - $3,000
LE Program ) Total Recognition ltems $10,550
Training Development $2,90 Printing ' : .
Land Lines (2 lines) $280 g Catalog Production $1,250
Food for training $300 g2 Catalog Printing $7,300
" Supplies $200 g=i Poster Printing . $750 .
Duplicating $1458& ¢ Pledge Form Printing’ $525
Thank you, recognition fund $200 %8 MSA Printing $700
Office Supplies($50/LE) $200 25 WRF (report) Printing $500
Total LE Program $4,225 &t Total Printing $11,025
: ' Total Campaign Supplies $21,575
Pledge Processing :
Data Entry ‘ _ $4,000
Data & Agency List Preparation _$5,100°
Total Pledge Processing $9,100




King County Employees Charitable Campaign

Propdséd 2004 Budget
Revenue
Sponsorships
Qualstar $4,400
King County Credit Union $3,500
Total Revenue $7,900

. Expenses
Professional Staff $45,760
Accounting Services $4,700
Pledge Processing Services $9,100
Telephone $454
Duplicating $225
Postage $170
Office Supplies $500
Loaned Executive Program $5,025
Events $10,925
Campaign Supplies $21,575
Total Expenses $98,434
Net Expenses . $90,534

120037
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King County Consultant ~ ExHib T D ‘ somrd of Ethics
.- —_— . nk of ifornia, -
Disclosure Form . King County 900 Fouren Ao, Sure 000
' Seattle, WA 98164
206-296-1586 206-205-0725 Fax

TTY Relay: 711
board.ethics@metrokc.gov .

Date Received

Please Read Carefully Audit Date
Date Closed

NO PAYMENT WILL BE MADE TO THE CONSULTANT For Board of Ethics use only

"UNTIL THIS FORM HAS BEEN FILED WITH THE CONTRACT
AND WITH THE KING COUNTY BOARD OF ETHICS

Pursuant to King County Code (K.C.C.) 3.04.120, each consultant entering into a contract to provide
professional or technical services to the county costing in excess of $2500 shall complete and file this
disclosure form with the King County Board of Ethics and the County Executive. Use additional pages,
if necessary. Submit two completed forms: file one with the Board of Ethics, 900 Fourth Avenue, Bank
- of California Building, Suite 900, Seattle, WA, 98164, Mail Stop BOC-ES-0900, and the other with the
contract with the Finance and Business Operations Division, Procurement & Contracts Services
Section, Exchange Building, 8" floor, 821 Second Avenue, Seattle, WA 98104, Mail Stop EXC-FI-

- 0825. |

Unless otherwise required on this form, the information disclosed shall cover the period of 24 months
before and including the date of filing of this sworn statement. 'If the information reported on this form
should change, the consultant is required to submit an amended form. '

For purposes of this disclosure form, "consultant' means a person (e.g., individual, partnership,
association, corporation, firm, institution or other entity as defined in K.C.C. 3.04.017) who by
experience, training and education has established a reputation or ability to provide professional or
technical services, as defined in K.C.C. 4.16.010, on a discrete, nonrecurring basis over a limited and
pre-established term as an independent contractor to the County.

PLEASE TYPE OR PRINT ALL INFORMATION, EXCEPT REQUIRED SIGNATURE.
ALL INCOMPLETE FORMS WILL BE RETURNED.

Today’s Date: 7/15/04. Contract Number: Amount of Contract: 92, 434.00
Consultant's Namé: United Way of King County Phone:206-461-3700
Address: 720 Second Ave . Seattle WA 98104-1702
(Street) (City) (State) (Zip)
Effective Date of Contract, May 1 , 2004 Expiration Date of Contract;_April 2005

Type of Services Contracted:_Fundraising Consultant

Contracting County Depaﬁment ' Division:

County Contact Person:_Bruce Ritzen Phone:206~296-1015

ConsultDis04 ) Page 10f3
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1. List the name of any former county employee who is or wil-l be working for the consuitant on
this contract whose employment with the county ended within two years from the signing of
this form. If none, check this box. [y

Name of Former Employee:_ N/A

Former County Department: _ Date Terminated/Ended: ’

2. List the name of any former county employee who has a financial or beneficial mterest in this
contract whose employment with the county ended within two years from the sugmng of this
form. If none, check this box. [}

Name of Former Employee: N/A

Former County Départment: Date Terminated/Ended:

3. List any office or directorship in the consultant held by any county employee or member of

his or her immediate family. If none, check this box. [

Office/Directorship: N/A

Name: Relationship to Employee:

4. Indicate any financial mterest in the consultant held or received by any county employee or
any member of his or her immediate family. If none, check this box. [x]

Name: »

Relationship to Employee:

Percentage of stock or other form of interest in the consultant, if more than 5% (indicate percentage of
stock or other interest, amount/value & descnbe)

Receipt of compensation, gift or thing of value from the consultant (indicate amount/value & describe); |

5. List all contracts between the consultant and the county in the five years immediately
preceding the presently contemplated contract. If none, check this box. [] Addltlonal space
on next page; attach a separate sheet if necessary.

Contract Type of Services Amount Duration Courity Department
No. Provided Paid to (From - To) and
Consultant Division
;Fundralslng
BERs Rl EanE $78,648.4¢ Jan 03-Apr 04
Fundraisin
Consultant $91,473.07| Jan 02-Dec 02
Fundraising :
Consultant $80,072.21| Jan 01-Dec 01

ConsuhDis04 - . Page 2 of 3




Contract Type of Services Amount Duration County Department

No. Provided Paid to (From -To) ~ and
_ Consultant Division
Fundraisi '
T $89,291.82| Jan 00-Dec 00
Fundralising $89,566.26| Jan 99-Dec 99

-|6. List any position or positions on any county board or commission, whether salaried or
unsalaried, held by any officer or director of the consultant in the five years immediately
preceding the presently contemplated contract. If none, check this box. [x]

Officer/Director Name:

Position:

Name of County Board or Commission:

7. Is there any other information known .to the consultant about any interest or relationship
between any county employee, including any member of his or her immediate family and the
consuitant other than that disclosed above. If so, please explain. If none, check this box. [x]

None

DECLARATION

L J im Yearby , declare under penalty of perjury
(print name) ' K

- undertilgufof the SWashington that the foregoing is Wle%:;ct. .
/4/% M‘/khf - ﬁry,. / - /@w ;

hmvhwn» ‘/ _ (Title)
Signed thj 15th day of July ., 2004

(Month) (Year)

at Seattle : WA
(City) (State)

King County Board of Ethics « Bank of California Building
900 Fourth Avenue * Suite 900 » Sealtle, WA 98164
206-296-1586 « FAX 206-205-0725 « TTY Relay: 711 » board.ethics@metrokc.gov
This form is available on the Board of Ethics web site: www.metrokc.qov/ethics/
Revised January 2004

ALTERNATE FORMATS AVAILABLE UPON REQUEST

Cvns;nld.)is(u ' Page 3 of 3
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' , Personnel Inventory Report EXHIBIT £

'Legal name of business United Way of King County - Contract No:

dba (if applicable) N /A " Telephone No: _
Stre;ét address 720 2nd Ave  (City_ Seattle State WA Zip Code98104-1702
Submittgd by: Jim Yearby ' Title Vice President, #uuzDate |

Federal Tax Identification Number: 91-0565555 uman Resgurces

Do you have any employees? No _ Yes X Sole Owner/Operator No__ Yes x .

If yes, list on the Employment Data Chart below the total number of employees. for all businesses located within

each location listed below. Indicate which locale (1,2,3) report covers. This report is for Payroll Period ending
(Month/Day/Year): and covers the following locale: (Check only one box)

1. _x Business located within King County 3. ___ Business located with U. S.

2. Businesses located within WA State 4. _ Other (specify)
Do any of your employees belong to a union and/or doyou use an employee referral agency? No_Yes X

If yes, list the unions and/or employee referral agencies with whom you have agree-
ments:_United Food and Commercial Workers 'I'-Jri‘ic;ﬁ-,, 1001 ' . If you
expect to do more than $10,000 worth of public work (construction) or, more than $25,000 worth of business
with King County, the unions or employee rder_ral agencies must submit a statement of compliance with King
County Code Chapter 12.16. -

. : African Native | T Minority | Disabled
Job Categories Whites Americans Asians Americans | Hispanics Disabled Subtotal Subtotal

M F M F M F M F M | F M F M F M F

Managerial

26 | 114 |1 {9 1 1 2 |is

Professional

113 1 1 214

Technfcal

(o<1 B RNV V<)

Clerical Aqmin- - .-

Sales

Service

Labor

On-Job Trainees

Apprentice

Skilled Craft Total*

Total . -~} 28|5513 |101ls 19 2 3. 8 |34

* Joumney worker: List by classification on reverse, €.g., carpenter, plumber, etc.

Total number of employees reported above: 126 If no employees, write “0.”
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SUPPLEMENTAL FORM |

Use this section to show your skilled craft workforce.

' African Native . , Minority Disabled
Job Categories Whites Americans Asians Americans | Hispanics Disabled | = Subtotal Subtotal .

M F M F M F M F M F M F M F M F

Apprentice

Subtotal*

s 4

*Transfer subtotal to line to “Skilled Craft Total” on the front page. Contact the King County Procurement
Services Section at (206) 684-1681 or the King County Business Development and Contract Compliance Section
(206) 205-3442 if you have any questions concerning completion of this form.

BDCC
PIR FORM
Revised 2/02rl



with King County Code Chapter 12.16, Discrimination and Affirmative Action
in Employment by Contractors, Subcontractors and Vendors

Affidavit and Certificate of Compliance

The undersigned, being first duly swomn, on oath states, s/he is author-

ized by the Contractor, and on the Contractor’s behalf, affirms and

certifies as follows: '

Definitions: “Contractor” shall mean any contractor, vendor or consult-

ant who supplies. goods and/or services. “Contract” shall rean any

contract, purchase order or agreement with King County Govemnment,

hereinafter called the County. »

A. Contractor recognizes that discrimination in employment is pro-
hibited by federal, state and local laws. Contractor recognizes that

in addition to refraining from discrimination, affirmative action is ..

required to provide equal employment opportunity. Contractor
further recognizes that this Affidavit establishes minimum re-
quirements for affirmative action and fair employment practices
and implements the basic nondiscrimination provisions of the gen-

eral contract specifications as applied to service, consultant, and-

vendor contracts exceeding $25,000, or public work contracts ex-
ceeding $10,000. Contractor herein agrees that this Affidavit is in-
corporated as an addendum to its general contract, and recognizes
that failure to comply with these requirements may constitute
grounds for application of sanctions as set forth in the general
specifications, King County Code Chapter 12.16 (“Chapter”) and
. this Affidavit. PROVIDED FURTHER, that in lieu of this Affida-

vit, the Executive may accept a statement pledging adherence to
an existing contractor affirmative action plan where the provisions
of the plan are found by the Executive to substantially fulfill the
requirements of the Chapter. o

B. Contractor shall give nofice to their supervisors and employees of
the requirements for affirmative action to be undertaken prior to
the commencement of work.

C.  This person has been designated to represent the Contractor and to
be responsible for securing compliance with and for reporting on
the affirmative actions taken: -

D. Contractor will cooperate fully with the BD and Contract Compli-
ance Section and appropriate County agents while making every
reasonable “good faith” effort to comply with the affirmative ac-
tion and nondiscrimination requirements set forth in this Affidavit
and in King County Code Chapter 12.16. :

E. Reports: The Contractor agrees to complete. and submit -as re-
quired such additional reports and records that may be necessary
to determine compliance with the Affidavit and to confer with the
County Compliance Officer at such times as the County shall
deem necessary. The information required by the Chapter includes
but is not limited to the following reports and records:

L. Personnel Inventory Report: This report shall include a

breakdown of the employer workforce showing race, sex and
handicapped and other minority data.

2. Monthly EEO Report: This report shall apply to construc-
tion contractors and subcontractors and shall provide the
number of hours of employment for all employees, including
minority, women and disabled employees by craft and cate-
gory. _

3. Statement from Union or Worker Referral Agency: This
statement affirms that the signee’s organization has no prac-
tices and policies which discriminate on the basis of race,

color, creed, religion, sex, age, marital status, sexual orienta-
tion, nationality or the presence of sensory, mental or physical
disability. '

The information required in this section shall be submitted on forms
provided by the County unless otherwise specified.

F.

Subeontractors: For public works projects and contracts over ten
thousand dollars ($10,000) the prime contractor shall be required .
to submit to the County, along with its qualifying documents under
the Chapter, employment profiles, Affidavits and Certificates of
Compliance, Reports and Union Statements from its subcontrac-
tors in the same manner as these are required of the prime contrac-
tor. Reporting requirements of the prime contractor during the
contract period will apply equally to all subcontractors.

Employment Goals for Minorities, Women and Persons with
Disabilities: No specific levels of utilization of minorities and
women in the workforce of the Contractor shall be required, and -
the Contractor is not required to grant any preferential treatment
on the basis of race, sex, color, ethnicity or national origin in its
employment practices.  Notwithstanding the foregoing, any
affirmative action requirements set forth in any federa! regulations,
statutes or rules included or referenced in the contract documents
shall continue to apply.

Affirmative Action Measures: Contractor agrees to implement
and/or maintain reasonable good faith efforts to comply with King
County Code Chapter 12.16. The evaluation of a contractor’s
compliance with the Chapter shall be based upon the contractor’s
effort to achieve maximum results from its affirmative action
measures. The Contractor shall document these efforts and shall
implement affirmative action steps at least as extensive as the fol-
lowing:

1. Policy Dissemination: Internal and external dissemination of
the contractor’s equal employment opportunity policy; post-
ing of nondiscrimination policies and of the requirement of

 the Chapter on bulletin boards clearly visible to all employ-
ees; notification to each subcontractor, labor union or repre-
sentative of workers with which there is a collective bargain-
ing agreement or other contract, subcontract, or understand-
ing of the contractor’s commitments under the Chapter. In-
clusion of the equal opportunity policy in advertising in the
news media and elsewhere.

2. Recruiting: Adopt and implement recruitment procedures

+ designed to increase the representation of women, minorities
and persons with disabilities in the pool of applicants for em-
ployment: including, but not limited to establishing and main-
faining a current list of minority, women and disabled re-
cruitment sources, providing these sources written notifica-
tion of employment opportunities and advertising vacant po-
sitions in newspapers and periodicals which have minority,
women and/or disabled readership.

3. Self-Assessment and Test Validation: Review of all em-.
ployment policies and procedures, including tests, recruit-
ment, hiring and training practices and policies, performance
evaluations, seniority policies and practices, job classifica-
tions and job assignments to assure that they do not discrimi- -
nate against, or have a discriminatory impact on, ‘minorities,
women and persons with disabilities and validate all tests and

- AIf-Comp Rev 02/02rt



other selection requirements where there is an obligation to an annual basis.

do so under state or federal law. L During the performance of this Contract, neither the Contractor
4. Record Referrals: Maintain a current file of applications of nor any party subcontracting under the authority of this Contract
each minority, women and persons with disabilities who are shall discriminate nor tolerate harassment on the basis of race,
applicants or referrals for employment indicating what action color, sex, religion, nationality, creed, marital status, sexual orien-
was taken with respect to each such individual and the rea- tation, age, or the presence of any sensory, mental or physical dis-
sons therefor. Contact these people when an opening exists ability in the employment or application for employment or in the
for which they may be qualified. Names may be removed administration or delivery of services or any other benefits under

_ from the file after twelve months have elapsed from their last this Contract. .
application or referral. J.  Contractor agrees to provide reasonable access upon request to the
5. Notice to Unions: Provide notice to labor unions of the con- premises of all places of business and employment, relative. to
tractor’s nondiscrimination and affirmative action obligations work undertaken in this Contract, and to records, files, information
pursuant to King County Code Chapter 12.16. Contractors and employees in cornection therewith, to the BD and Contract
shall also notify the BD and Contract Compliance Section if -~  Compliance Section or agent for purposes of reviewing compli-
labor unions fail to comply with the nondiscrimination or af- ance with the provisions of this Affidavit and agrees to cooperate

firmative provisions : in any compliance review. .
6. Supervisors: Ensure that all supervisory personnel under- K. Should the BD and Contract Compliance Section find, upon com-
_stand and are directed to adhere to and implement the non- plaint investigation or review, the Contractor not to be in good
discrimination and affirmative action obligations of the faith compliance with the provisions contained in this Affidavit, it
contractor under King County Code Chapter 12.16. Such “shall notify the County and Contractor in writing of the finding
direction shall include, but not be limited to, adherence to, fully describing the basis of non-compliance. Contractor may re-
and achievement of affirmative. action policies in - quest withdrawal of such notice of noncompliance at such time as
performance appraisals of supervisory personnel. the compliance office has notified in writing the Contractor and

7. Employee Training: When reasonable, develop on-the-job the County that the noncompliance has been resolved.
training opportunities which expressly include minorities, L. The Contractor agrees that any violation of any term of this Affi-

women, and persons with disabilities and sponsor and/or util- davit, including reporting requirements, ‘shall be deemed a viola-
ize, training/educational opportunities for the advancement of ~ tion of King County Code Chapter 12.16. Any such violation shall
women, minorities and persons with disabilities employed by be further deemed a breach of a material provision of the Contract
the contractor, subject to acceptance by the county. between the County and the Contractor. Such breach may be

grounds for implementation of any sanctions provided for in the
Chapter, including but not limited to, cancellation, términation or
suspension, in whole or part, of the Contractor by the County; lig-
uidated damages; - or disqualification of the Contractor

8. Responsible Person: Designate an employee who shall have
the responsibility for implementation of the Contractor’s af-
firmative action measures.

% fi’mgrl"“ Reporting: Z’epa“;as part of the aﬁi‘f"aaatge " PROVIDED, that the implementation of any sancions is subject
. tionplanan analysis and repo on e progress made fowar to the notice and hearing provisions of King County Code Chapter
eliminating the underrepresentation of minorities, women, 12.16.110.
and persons with disabilities in the contractor’s workforce on
Contractor: United Way of King County 720 2nd Ave .=..:Seattle WA 98104-1702
Company Name - Street Address City ' State Zip

I have read and understood the foregoing; and am authorized on behalf of the Contractor to agree to the terms and conditions of this and

Affidavit and Certificate of Compliance and therefore, execute the same.

Vice President,

Authorized Signer:_ Jim Year bg Human_Resonrces - (206)+461-5623

Name (type or print) » Title Phone

‘Siknature
VALID ONLY IF NOTARIZED

SUBSCRIBED AND SWORN TO BEFOR ME THIS 7 ZbDAY OF /o«ét{;{, 200 ¢

W—— V"
g?e/u AMe_nson

Notary Public i and of the state of sz«nqlan/
Residingat: 7 A& ,ZMA“/VC/

Aff-Comp Rev 02/02r1



Department of Executive Services
Finance and Business Operations Division

- - Procurement and Contract Services Section
Domestic Partner : @ Exchange Bulding, EXC-ES-0862 .
; . . ' 821 Second Avenue, B” Floor
Benefits Declaration Form King County 206-684-1681 TTY Relay: 711

King County’s Domestic Partner Benefits (DPB) Ordinance prohibits County contractors from
discrimination in the provision of employee benefits between employees with spouses and
employees with domestic partners. *Employee benefits” are defined as the provision of bereavement
leave; disability, life and other types of insurance; family medical leave; health benefits; membership
discounts; moving expenses; pension and retirement benefits; travel benefits; and other benefits
given to employees, but excludes benefits to the extent that the application of the ordinance may be
preempted by federal or state law.

The Domestic Partner Benefits Ordinance is available online at
www.metrokc.gov/finance/procurement/forms. asp.

This form must be completed, signed' and retumed to thé address listed above within five (5)
-business days of notification of King County’s intent to award a contract.

Check all that apply:

[] Makes benefits available on an equal basis to its employees with spouses and its employ-
ees with domestic partners.

Does not make benefits aVailable to the spouses or the domestic partners of its employees.
Has no employees.

Registered under the City of Seattle’s *Equal Benefits Compliance” Code (SMC CH.20.45).

OO0

‘United Way of King County

. 720 Second Avenue - Seattle, WA 98104 Rt
Street Address ‘ - , City / State / Postal Code
jfine@uwkc.org

206-461-3728 ' 206-461-8483

E-mai Address o Phone Fax
? : . Jon Fine, President & CEO

Signfture - . | o Authorized Representative/ Title




Contract Exhlblt

504/ADA DISABILITY ASSURANCE OF COMPLIANCE I

Complying with Section 504 of the Rehabilitation Act of 1973, as amended, and the Americans With
Disabilities Act of 1990, two federal laws which prohibit discrimination against qualified people with
disabilities. .

I understand that federal and state laws prohibit discrimination in public accommodations and
employment based solely on disability. In addition, | recognize that Section 504 requires recipients of
federal funds (either directly or through contracting with a governmental entity receiving federal
funds) to-make their programs, services, and activities, when viewed in their entlrety accessible to
qualified and/or eligible people with disabilities. | agree to comply with, and to require that all
subcontractors comply with, the Section 504/ADA requirements. | understand that reasonable
‘accommodation is required in both program services and employment, except where to do so would
cause an undue hardship or burden.

| agree to cooperate in any compllance review and to provnde reasonable access to the premises of
all places of business and employment and to records, files, information, and employees therein to -
King County for reviewing compliance with Section 504 and ADA requirements.

I agree that any violation of the specific provisions and terms of the 504/ADA Disability Assurance of
Compliance and/or Corrective Action Plan required herein or Section 504 or the ADA, shall be
deemed a breach of a material provision of the Contract between the County and the Contractor.
Such a breach shall be grounds for cancellation, termination, or suspension, in whole or in part, of
this Contract by the County

According to the responses to the questlons in the 504/ADA Self—Evaluatlon YES NO

Questionnaire, (company name)_United Way of King County X O

is in compliance with 504/ADA.

_If the above response is NO, the following corrective actions will be taken:

Corrective Action Plan

The following Corrective Action Plan is submitted to comply with Section 504 and ADA requirements.

' . ~ General Requirements
Actions To Be Taken ' " Completion Date -

- None

Program Access :
Actions To Be Taken - v . ~ Completion Date

None

504/ADA Contract Forms 1-9-03 ‘ 1



504/ADA DISABILITY ASSURANCE OF COMPLIANCE (continued)

e e 2003 |
Employment and Reasonable Accommodation 1

Actions To Be Taken : Completion Date

None

- Physical Accessibility
Actions To Be Taken - Completion Date

None

1 Declare Under Penaity of Perjury under the Laws of the State of Washington that the
Foregoing lsTdne and Correct.

Szﬁlufe of autHorﬁéd signator /

’ gm’Yearby Vice President, HUman‘Resources.(ZOG) 461-5027
Type or p_r_int name of authorized signator Title Telephone
For Notary: - _

State of %MM%H/ - , County of K /MG
Stgned and sworn before me on (date) ,k‘m-l-/ 7 AXY by (pfint authorized
5|gnator name) Jl b, 78. ay b Y

Notary signature: M WW

No_tary (print name): Guwen /nopnson,

' My appointment expires;: 2~ 2~0 7

Contractor: United Way of King County
Company Name

720 Second Avenue ' Seattle WA 98104-1702
Street Address ' . City State Zip

504/ADA Contract Forms 1-9-03 o 2
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Contfact'Number
 Statement of Compliance

20038

King County FX NG LT T
—’_—‘—__’_________/
with King Count); Code Chapter 12.16 Discrimination and Affirmative Action
in Employment by Contractors, Subcontractors and Vendors
UNION OR EMPLOYEE REFERRAL AGENCY STATEMENT
The undersigned states as follows:

A That I am the authorized oﬁ‘icer of //L)@ﬂ/ Z(TC‘? / [ 4 / and am s1gmng this statement on behalf of

B.

the union/employee referral agency.

That the organization recognizes that King County Code Chapter 12.16 prohibits discrimination in both employ-
ment and referrals for employment on the basis of race, color, creed, religion, sex, age, national origin, mantal
status, sexual orientation, or the presence of any sénsory, mental, or physical disability. -

That the organization agrees to adhere to a policy of nondlscnmmatlon and agrees to affirmatively cooperate in
the implementation of the policies and provision of King County Code Chapter 12.16. The organization further
agrees that recruttment, employment, and the terms and conditions of employment under all contracts with King
County shall be in accordance with the purposes and provisions of ng County Code Chapter 12.16; provided
however, that no specific levels of utilization of minorities and women in the workforce shall be required, and the
contractor is not required to grant any preferential treatment on the basis of race, sex, color, ethnicity or national
origin in its employment practices, and provided further that, notwithstanding the foregoing, any affirmative ac-
tion requirements set forth in any federal regulahons statutes or rules included or referenced in the contract
documents shall continue to apply. :

Durd hmfe_ LAV éocai /00 |

Authortzed Union/Employee Referral Agency Representative Union/Employee Referral Agency

B -GHd-2272— /2928 S AP Ll

Address

Telephone Numb) /@ f ﬁ? ////[/lp M 4/%’6

’ Signﬂure’ Clty, State, Zip

,D/{(/W‘ |

Title

2 ' RL 272002



A | _ ~ Statement of Compliance
King County . . Unioq' or Employee Agency Statement .

Name of Contractor United Way of King County Contract Number
Please complete Part A. or Part B. below: '

Al ,certify that the contractor is not signatory to any collective bargaining agreement and is a non-union shop.

AUTHORIZED COMPANY REPRESENTATIVE (Please print) ~ TITLE

SIGNATURE OF PERSON NAMED ABOVE DATE

 If the contractor is not signatory to a collective bargaining agreement and is a non-union shop, stop here.

B. I certify that the contractor is signatory to a collective bargaining agreement

- - J6n Fine - o CEO - e e R
AUTHORIZED COMPANY BEPRESENTATIVE (Please print) TITLE '
. ,-"1-94
- SIGNATURE OF #ERSON'NAMED ABOVE - DATE v

Please list all unions with which the contractor has a collective bargaining agreement.
United Food and ‘

l.commercial Workers Locali1001 3.
4. : - 5. . 6.

If the contractor is signatory to a collective bargaining agreement, the contractor must obtain from each union with which it has such an
agreement a completed Staterent of Compliance. The Statement of Compliance form is provided on page 2 of this document. Provided
below is a letter format which explains the requirements of King County Code, Chapter 12.16. Complete the address blocks below and
forward to your union(s) or employee referral agency, with the Statement of Compliance form provide on page 2.

TO: UFCW Local 1001 FROM:gnited Way of King County
12838 SE_40th pl 720 Second Ave
Bellevue WA 98006-1283 Seattle WA 98194-1702

RE: Compliance with King County Code Chapter 12.16, "Discrimination and Affirmative Action in Employment by
" Contractors, Subcontractors and Vendors", :

King County Code Chapter 12.16 and the supporting Affidavit and Certificate of Compliance require that all public work
contractors doing business with King County in an aggregate amount of $10,000 or more per year and all other contractors
" doing business with King County in an aggregate amount of $25,000 submit a statement of compliance from their
unior/employee referral agency to the King County Business Development & Contract Compliance Division.

The statement of compliance is to ensure that the union/employee referral agency is in compliance with Chapter 12.16 and
does not "discriminate against any person on the basis of race, color, creed, religion, sex, age, nationality, marital status, sexual
orientation or the presence of any sensory, mental or physical disability" in employment or referral for employment. ‘

In an effort to comply with King County Code Chapter 12.16, page 2 provides a form for signature by any authorized officer
of your union/employee referral agency. In the event that you refuse to sign this statement of compliance, our compliance
report shall so certify, and shall set forth what efforts have been made to secure the signing of this agreement.

Your written response is required in this office on or before June .15, 2004 . Your cooperation in this
matter is greatly appreciateg. _

=7 | b0
AUTHORIZEWAIGNER B ~ DATE

1 - RL 2/200é
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1200

7 S : . J ITQ/-__
| ACORD. CERTIFICATE OF LIABILITY INSURANCE _ _ cew ] ismemm

'} PRODUCER

Brunni-Colbath, Inc.
19102 North Creek Pkwy #118

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Bothell WA 98011-8005 .
Phone: 425-485-9552 Fax:425—483-5291 INSURERS AFFORDING COVERAGE NAIC #
-] INSURED WSURERA: American States Insurance Cd
INSURER B:
United Way Of King County | WSURER C:
720 Second Avenue INSURER D:
Seattle WA 98104-1720. — -
INSURER E:
COVERAGES o . -
"THE POLICIES OF. INSURANCE UISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABQVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE UMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS, | . : ]
FECTIVE |POLICY EXPIRATION
LIR s?uL: TYPE OF INSURANCE POLICY.NUMBER - rBQALT“é‘((ME«'vclmDmr) PgATE |MMIDD!YIY.) LsTs :
: GENERAL UABILITY . . EACH OCCURRENCE . '$1,000,000
) DRAMAGE TU'RERTE
A |'X | X | COMMERCIAL GENERAL LIABIITY 01CE8838175 01/06/04 01/06/05 pnmses(aooéﬁgm) $200,000
‘ jcmumsme E’occun : ' ' | MEDEXP (Any oneperson) | 510, 000
X (Employers Liab - - PERSONALZAOVINAURY [51,000,000
" |wa stop cap GENERALAGGREGATE |32, 000, 000
GENL AGGREGATE LIMIT APPUIES PER: |- PRODUCTS - COMP/IOPAGG {32,000, 000
ﬂ POLICY I l JECT I ' Loc
, | AUTOMOBILE LIABILITY B . COMBINED SINGLELIMIT | ¢ 1,000, Mo
A ANY AUTO 01CE8838175 01/06/04 [ 01/06/05 | (Eazccdeny ) ! ‘
ALL OWNED AUTOS BOBILY INJURY s
SCHEDULED AUTOS (Per person)
| X | HIRED AUTOS: BODILY-INJURY s
X | NON-OWNED AUTOS {Per accident) . -
| ] ' PROPERTY DAMAGE s
{Per accidenf) -
| GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
ANY AUTO OTHER THAN EAACC | §
AUTO ONLY: AGG | $
EXCESS/UMBRELLA UABILITY EACH OCCURRENCE $5,000,000
ai [x]occer [ Jcramsmoe | 01502705375 01/06/04 | 01/06/05 |acorecate $5,000,000
"| DEDUCTIBLE H
X |RETENTION.- 310,000 s ¢
| WORKERS COMPENSATION AND | IO ms I To8
EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE EL- EACH ACCIDENT i
OFFICERMEMBER EXCLUDED? : £ DISEASE - EA EMPLOYEE] §
gzes. desaibe under -
ECIAL PROVISIONS below E.L. DISEASE - POLICY LMIT | §
OTHER ]

The Certificate Holder,
agents are Additional Insureds per Form CG7635

Contractor in connection with this Contract.
Non-Contributory. )

OESCRIPTION OF OPERATIONS / LOCATIONS { VEHICLES 7 EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS
the county, its officers, officials, employees and

liability arising out of activities performed by or on behalf of the
The policy is Primary and

10-00 attached as respects

CERTIFICATE HOLDER

CANCELLATION

King County Employee
Charitable Campaign Committee
Attn: Bruce Ritzen MS/KCC-CC
516 Third Avenue Room 1025
Seattle WA 98104

KINGCS1 |

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVORTOMAIL 45 DAVS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL

. .
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, IT'S AGENTS OR
REPRESENTATIVES,

ACORD 25 (2001/08)

%EOR;I}UON 1988

fs



THIS ENDORSEMENT CHANGES THE POLICY, PLEASE READ {T CAREFULLY

“UNITED WAY OF KING counTy . LIABIUTY PLUS - ENDORSEMENT CG76 35 10 o9

This endorsement modifies insurance provided under the fdﬂmving: '

COMMERCIAL GENERAL LIABILITY COVERAGE PART _

SCHEDULE

Name of Person- or Organization: »

COMMERCIAL GENERAL (1agj Ty _

PER CERTIFICATE OF INSURANCE ATTACHED

ADDITIONAL  (NSURED - BY WRNTEN CONTRACT,
AGREEMENT OR PERMIT, OR SCHEDULE

The following paragraph is added to WHO IS AN INSURED
{Section H):

5. Any person or organization shown in the Schedule or

' for whom you are required by writlen conlract,
agreement or permi to provide insurance is an insured,
subject to the following additional provisions:

a. The contract, agreement or “permit. must be in
effect during = the policy pedod shown in the
Declarations, and must have been executed prior
o the ‘bodly injury, “property damage,*

- personal and advertising injury.” _

. b.  The person o organization added as an insured
by this endorsement is an insured only to the |
extent you are held fiable ‘due to:

(1) The ownership, maintenance or use of that
 patt of premises You own, rent, lease or
occupy, subject to the loliowing  additional .
provisions: ' .
(a) This insurance does nol apply to any
- ocourmence”  which takes place after
you cease lo be a tenat in any
prenmises leased to or rented 1o you;
(b) This inswrance does not apply to any .-
studural alterations, new construction
or demwliton operations performed by
or on behall of the person- or
organization added as an insured; -
(2) Your ongoing operations for that insured,
~whiether the work is perormed by you or for
you;

Page{ of 3

{3} The maintenance, operafion or use by you
.. of equipment leased to you by such persop
L oor organization, subject o the followsing

additional - provisions: N ,

{a) This inswrance does not apply to any
‘occunence”  which takes Pplace after
the equipment lease expires; ‘

{b) -This insurance does nof apply to
bodly injury" or “propery damage*
ansing out of the sole negligerce of
such person or organization;

" (4) Pemits - issued by any state or politica

subdivision  with ~ respect 1o operations
performed by you or on your behalf, sybject
o the following addiional provision:

This insurance does not apply 1o “bodily
injury,” “property damage® ‘personal  and
advertising  injury* arising out of operatons
perormed for the state or municipality:

The “insurance  with fespect 1o any architeq,

engineer, or surveyor added as an insured by this

endorsement  does not apply to “bodily injury.

‘property . damage,® ‘personal  and adverlisiig

injury" arising ouf of the fendeing of or the

lafure to.render any prolessional services by or
for you, inctuding:

(11 The preparing, approving, er laling 10
prepare  or - approve . maps, drawings,
opinions,  reports, surveys, change orders,
designs or specifications; and _ '

@ Supervisory, inspection or  engineeing
. senvices, o



. This insuarce. does ot apply to “bodiy injury”

or ‘properly  damage® - included " within e
“productscompleted  operations hazard *

~ Aperson's or organization’s slatus as an-insured
under this endorsement  ends when  your
operations for tha ‘instred ‘are completed. '

-No coverage will be provided if, in the absence
of this. endorsement, no fability “would be

imposed by law on You: Coverage shall be finited _

to'the extent of your negligence or. fault according
lo the applicable principles of comparative fault,

NON-OWNED WATERCRAFT AND NON-OWNED AIRCRAFT
LIABILITY : -
.Exclusion g..of COVERAGE A (Section 1) is replaced by the
following: ' _
- 9. “Bodly injury’ -or “property  damage* .ansing out
of the ownership,  maintenanics, use or

enlustment to others of any aircralt, *aute* or -

watercralt owned or operated by or rented or
loaned fo any insured. Use includes operation and
“loading or unicading.® ' :

 This exdlusion does ot apply to:

() A waterorall while ashore on premises you

" own or renl; '

(9 A watercralt you do nol own that is:

(3) Less than 52 feet long; and
(b) Not being used lo cany persons or
- pioperty for a charge; '
(3) Parking an "auto* on, or on the ways next
- lo, premises you own or rent, provided the
‘aulo” is not owned by or. rented: or foaned
to you or the insured; T

() LUabilty assumed under any ‘inswed
contract® for the ownership, maintenance or

’ use. of aircraft or walercrafl; or :

(5} “Bodiy injury* or ‘property  damage* arising
out of the operation of any of the equipment
isted in paragaph f(2) o ({3) of the

. deéfinition of “mobile equipment *

(6) An aireralt you do not own provided i is not

~ operated by any insured.

TENANTS' PROPERTY DAHAGE UABILITY

When a Damage to Premises Rented o you Limit is shown
inthe Dedlarations, Exclusion J. of Coverage A, Section | is
replaced by the following: _

ji- Damage To Property
*Propesty damage” to:
(1) Property you own, rent, or occupy;

S CG 76 35 10 0o
COMMERCIAL GENERAL LiABIL Ty

premises; -
(3) Property foaned to you,
4) Personal propedy in the care, custody or conlrg -
of the insured; ‘
. {8} That parficutar part of real propesy on which -yoy

{6} That padicdar part of any propely that must be
restored, repaired or replaced because  “your
work" was incorredly pedormed on it ‘

Paragraphs (1), (3) and {4) of this exclusion do not
apply to “property  damage® {other than damage' by
fire) to premises, j ng the ooatents of sych
premises, fented 10 you A separate it of insurance
2pplies to-Damage To Premises Rented . To Yoy a¢
described in Section I - Linits Of insyrance,

Paragraph (2) of this exclrsion does not apply if the

premises are your work® and were never occupied,

rented or held for rental by you.

Paragraphs (3), (4), {5) and (6) of this exclusion do

not apply to habllity assumed “under g sidefrack

agreement. , ' ' :

Paragraph (6) of this exclusion does not apply lo

‘propety damage” inclded  in the

“products-completed operations hazard

Paragraph 6. of Section 1l is replaced by the following:

5. Subject to 5. above, the Damage To Propery Limit i

‘e most we wil pay under Caverage A for damages

because of “property damage’ to any one premises,

while rented to you, or in the case of damage by fir,

while rented to you or temporarily occupied by you -
with permission of the owner.

The Tenants’ Property Damage to Premises Rented to Yoy
limil is the higher of $200,000 o the amount shown in the
Declarations as Damage to Premises Rented to Yoy Limit,

WHO IS AN INSURED - MANAGERS

The following is added to Paragraph 2.a. of WHO 1S Ay
INSURED (Section 1 | _
Paragraph (1) does not apply to executive officers, or 1o
Managers at the supervisory level or above, '

SUPPLEMENTARY  PAYMENTS - COVERAGES A AND B-
BAIL BONDS ’ o

& Paragraph ' 2. of SUPPLEMENTARY PAYMENTS -
- COVERAGESA AND B is replaced by fhe following:

Page2 of 3



2. Up to S2000 for cost of bal bongs fequired
because . of aocidents o e low vidations

SLLEUSY L W Rt

arising out of the use of any vehicle o which the

Bodily Injury Liability Coverage applies. We do not _

_ have to fumish these bonds. ,
'-ESAPLOYEES- AS INSUREDS ~ HEALTH CARE SERVICES

- Provision: 2.a(1) . of WHO IS AN INSURED (Secsion his

deleted, ¢nless  excluded by separate endorsement.
EXTENDED COVERAGE FOR NEWLY ACQUIRED
ORGANIZATIONS . :

Provision -~ 4.a, of WHO IS AN INSURED {Section ) is
replaced by the following: .
a Coverage under this provision s afforded only
until the end of the policy perod. - ‘

EXTENDED "PROPERTY DAMAGE®
Exclusion a. of COVERAGE A (Section 1) is amended to

-read:

a. “Bodily injury” or “propery  damage* expected or

© inlended from the standpoint of the insured. This
exclusion does net apply to “bodily - injury’  or
“properly.  damage* resuling  from  the use of
feasonable force 1o protect persens or property,

ADOITIONAL INSURED - VOLUNTEERS

1. WHO IS AN INSURED (Section I} is ameaded 1o

include -as insureds any persons who are volunteer

workers for you, but only while acting af the direction

of, and within the sccpe of their. duties for you,

However, no volunleers are insureds for:

a. “Bodi!y injury" tor .

(1) -Co-volunteers or your employees arising out

of and in the course of their dufies for you,
o -

(2} You, any of your “employees,”  any pariner _

or member (if you are a padnership or joint
venture), or any member {if you are a fimited
liability company). ‘

b. “Property damage” to Property owned, occupied

or used by, renled to, in the care, custody, or
control of, or over which physical control & being

exercised for any purpose by

CG6 35 10 10
COMMERCIAL GENERA( LaBILTY

1) A co-volunteer or your employee; or o

2} You, any of your “employees®, ary partner

_ O member (€ you are a paitnership or joiit

~ venture), or any member {il.you are 3 limited
kabiity company).
2 Exdusion 223 of ‘COVERAG
by the foffowing: '
3. To any instred, except volunteer workers who ap

fot paid a fee, salary or other compensation; -

INCREASED MEDICAL EXPENSE LIMIT

EC (Secton 1} is replacef

 The medical expense Bt is amended to $10,000,

KNOWLEDGE OF OCCURRENCE

The lollowing s added to Paragragh 2. Dufies In The Fyey -
Of Occuvence, Offense, Claim Or Sut of COMMERCIAL

'GENERAL UABIUTY CONDITIONS (Section 1v): .

Knoviedge of an “occurence; claim or Sut' by you
agenl, servant or employee shal not in itself constitute
knowledge of the named insured unless an officer of the
named inswed has teceived such nofice from the agenl,
sevant or employee, ' o

UNINTEMHONA-L FAILURE TO DISCLOSE ALL HAZARDS

 The foflowing is added to Paragragh 6. Representations ¢

COMMERCIAL GENERAL UIABILITY CONDITIONS {Section

. IV)I _
T you unintentionally fail ta disclose any hazards exisling

at the inception date of your policy, we will not deny

~ coverage under tis Coverage Form because of such failyre,

However, this provision does not affect our dight to collegt
addtional premium o exercise our sight of canceflafion o
non-fenewal.

LIBERAUZATION CLAUSE .
The following paragraph is added to COMMERCIAL

GENERAL LIABILITY CONDITIONS (Section 1V

10. I arevision 1o this Coverage Par, which would ‘provide
more coverage wilh no additional premium, becomes
effeclive during the policy period in the slale- shown in -
the Dedlarations, your policy will automatically govide
this addiional coverage on the effecive date of the
fevision. . _ : '

Page3 of 3



