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VACATION AND ACCUMULATED COMPENSATION TIME

ELECTION AND PAYROLL DEDUCTION AUTHORIZATION

SOUTHEAST ASIAN TSUNAMI RELIEF EFFORTS

In compliance with King County Code 3.12.224, the King County Executive has established a forty-five day period during which benefit eligible King County employees may convert vacation hours and/or accumulated compensatory hours to cash and authorize a payroll deduction to the American Red Cross International Response Fund for the benefit of Southeast Asian relief efforts for the December 26, 2004 tsunamis.  The 45 day period begins _______________, 2005 and ends ____________, 2003.  The accrued vacation and/or accumulated compensatory time will be converted to cash at the employee’s hourly rate of pay at the time all donations are processed and a payroll deduction will be made to the American Red Cross International Response Fund.  Donated hours must be in full hour increments with a minimum conversion of four (4) hours and a maximum of forty (40) hours by each employee.  Vacation and/or compensatory time hours are limited to the employee’s accrued vacation and/or compensatory time balances as of the time the donation is processed.  Under Federal law, these donations are considered taxable income.  Employees who convert hours will be taxed at the applicable rate of the dollar value converted, with the net amount after taxes (Federal income, FICA and Medicare taxes) and retirement deductions distributed as a payroll deduction to the American Red Cross International Response Fund.  All employee donations will be processed on a pay period after the close of the 45-day period.  Employees who donate will receive additional information about the conversion closer to the implementation date.  Please note that money distributed to this trust may be tax deductible under Federal law.  

	I,
	
	, request that 


	
	  
	hours of my vacation balance

	
	
	and / or

	
	
	hours of my accumulated compensatory time


be paid to me and authorize a payroll deduction of the net amount to be distributed to the American Red Cross International Response Fund.  (Minimum donation is 4 hours and the maximum is 40 hours per employee.)

	
	
	            -          -
	
	

	Employee Signature
	
	SSN (May use last 4 digits only)
	
	Date


Please mail form to Payroll Operations, Mail Stop EXC-ES-0730 or fax it at (206) 263-3750.  All forms must be received in Payroll Operations by COB on __________________, 2005.  

Please call Mildred Llarenas in Payroll Operations at 684-1220  if you have any questions.

