ATTACHMENT 1
MINIMUM STANDARDS
King County International Airport/Boeing Field (KCIA) 
Hangar Wait List Guidelines
[bookmark: _GoBack]King County International Airport (KCIA) owns and rents hangars to tenants on a monthly basis.  KCIA aircraft hangar storage inventory includes:
· Thirty-two (32) large t-hangars
· Twenty-nine (29) small t-hangars
· Six (6) large executive hangars
· Five (5) small executive hangars
· Two (2) half-bay small t-hangars
All hangar space is available on a first come first served basis.  When a unique type of hangar is at full occupancy KCIA will maintain a Hangar Wait list for that type of hangar and award vacant hangars to new tenants based on the Hangar Wait List Guidelines.  Seniority on a Hangar Wait List is established based on the date the application is received by KCIA.  As hangars become available wait list seniority within each of the unique hangar groups will be used to determine priority ranking in the offering process described below.  The wait list is maintained, and available for review upon request, by contacting the KCIA Operations at (206) 477-0227.
Notification of Hangar Availability/Acceptance
A Notification of Hangar Availability is emailed to all applicants on any KCIA wait list notifying them of a vacancy. Applicants on the relevant wait list (Pool A) will be given priority over those on other lists (Pool B). For example, if a small T-hangar is available, the applicants on the small T-hangar wait list will be given priority over interested applicants on other lists regardless of seniority.  

The Notification of Hangar Availability will include the specific unit that is available, the monthly rent, whether the applicant is a Pool A or Pool B applicant, instructions for how to respond, and the implications of accepting or declining the current offer.  All applicants will have fourteen (14) calendar days to respond as to their willingness to accept the available unit. 

At the end of the 14-day response period, applicants on the wait list will be categorized into one of the following groups:
· Accept. Those applicants that have indicated their willingness to immediately rent the available unit.
· Decline. Those applicants that have declined the available unit.
· No response. Those that have not responded, or responded after the deadline. These wait list applicants shall be considered to have declined the offer.
Wait list applicants that have accepted the available unit will be processed as follows:
· The applicant from Pool A with the most seniority shall have first priority for the unit and will receive a notice of preliminary award no later than two (2) business days after the close of the response period.  If there are no applicants from Pool A that have accepted, then Pool B applicant that have accepted will be considered based on overall seniority among this group.
· The applicant will then begin the process of entering into a Monthly Hangar Rental Agreement with KCIA, which shall be completed and signed no later than seven (7) calendar days from notice of award. 
· If, for any reason, the execution of a Monthly Hangar Rental Agreement has not been completed in the timeframe as stated herein then KCIA, in its sole discretion, may revoke the preliminary award.   In this instance the applicant will be considered as having declined the hangar and their status on the wait list will be subject to the terms of these guidelines.
· If a notice of preliminary award is revoked by KCIA, then the applicant with the next most seniority among those that accepted the offer shall receive notice of preliminary award.

When the applicant accepts an offer and a Monthly Hangar Rental Agreement is executed, they will be required to show proof of ownership of the aircraft(s) that will occupy the hangar.  If the applicant does not own an aircraft at the time of taking occupancy of a hangar unit, they will be given sixty (60) calendar days to provide satisfactory documentation of ownership or will forfeit the hangar, the Monthly Hangar Rental Agreement will be terminated, and the tenant will be removed from the wait list.
Among the hangar wait list applicants that have declined (or who have not provided a timely response) the following rules shall apply for Pool A candidates:
1. If the applicant has declined the hangar offer, for the first time, they will retain their original position of seniority on the wait list. 
2. If the applicant has declined a hangar a second time within the past 6 month period they will be removed from the list.  The application deposit will not be refunded. All administrative fees are non-refundable. 
3. If the applicant has declined a hangar a second time, but not within the past 6 month period and chooses to remain on the list, they will be placed at the bottom of the seniority list.  If there are multiple wait list applicants among those that have declined a current offer and are eligible to remain on the wait list, then the seniority among this group will carry over.  For example, if three applicants have declined and wish to remain on the wait list they will be placed in the final three positions, but will maintain their relative priority at the bottom of the list.  
Since the Pool B candidates were not on the relevant wait list, there are no impacts should they decline or fail to respond. 

Application Procedure
All parties interested in being placed on the Hangar Wait List must complete the attached Wait List Application Form with current contact information including, mailing address, telephone numbers, email address, and aircraft information (if applicable).  If a partnership or corporation is intending to be the lessee, all partner’s names and/or the corporate name must be listed on the application form.  Wait list applicants must select the size and type hangar needed as identified on the wait list application form.  Wait list applicants must identify intended uses in addition to aircraft storage.  Airport staff will vet this information to determine whether safety or other special considerations require further evaluation by appropriate officials, i.e. FAA safety, Air Traffic, Fire Marshal, etc. Risk Management will be provided with this information to advise of any restrictions or limitations on proposed activities, and identify amounts and types of insurance required. 
All correspondence will be accomplished via electronic mail.  U.S. Mail will be used in the event that an applicant confirms that he/she does not have an email account.  It is the applicant’s responsibility to provide written notice of any changes to contact information including, but not limited to, contact person address, email address, and telephone numbers.
Due to demand, KCIA reserves the right to permit individuals to rent only one (1) large executive hangar.   At the KCIA Director’s discretion, a tenant who rents a large executive hangar may be allowed to rent additional hangars.  The opportunity to rent additional hangars is subject to priority on the hangar wait list.  KCIA also reserves the right to match aircraft type and size to the appropriate sized hangar within the hangar wait list categories.  
KCIA reserves the right to allow an applicant to specify a geographic location within any particular wait list category.  For example, the applicant may prefer northeast to the southwest small T hangar location or an end unit.   An applicant with location preference may pass on an available hangar outside their preference location without affecting their priority on the wait list.  The refusal would not be in conflict with rules specified in the Letter of Availability/Acceptance.
Hangar Tenant Displacement
If a current Hangar tenant is displaced due to airport development, the tenant will be offered the right of first refusal on the next available hangar that accommodates the aircraft.  If the new hangar offered is refused then the tenant will need to complete a new hangar wait list application and placed at the bottom of any preferred wait list.
Wait List Fee
A one-time wait list application deposit of one-hundred dollars ($100) is required for all applications.  The application deposit, after notice of hangar availability, shall be applied to the first monthly rental charge once the applicant meets the requirements outlined herein and is placed in a hangar 
A non-refundable annual fee of fifty dollars ($50), herein referred to as the annual administrative fee, shall be charged to wait list applicants to cover administration costs. This administrative fee will be billed to the applicant on an annual basis.  
If tenant wants to be on more than one wait list a deposit is required for each list.   The wait list applicant will be charged an annual fee for each wait list that they wish to occupy.
Applicants placed on more than one list may apply any/all deposits to the first month’s rental payment for a hangar that becomes available, unless they wish to maintain their position on the other list(s).
A copy of the application will be returned to the applicant for their records.
Request for Removal from wait list(s)
A written request to KCIA Operations for all voluntarily withdrawals is required. If an applicant withdraws from the list voluntarily prior to being offered a hangar, the application deposit will be refunded.  Any administrative fees paid by the applicant are non-refundable.  

Airport Director’s Discretion
At KCIA Director’s discretion, the wait list guidelines as described in the Minimum Standards herein can be waived, and/or amended, if it is in the best interest of KCIA or County. 
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