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SUBJECT

Public Records Disclosure Update
SUMMARY

This briefing is a follow-up to the briefings presented at the committee’s April 12 and 26
meetings (2011-B0065 and 2011-B0076) concerning county agency reports on their
responses to public record disclosure requests and their implementation of the
requirements contained in Ordinance 16679.

BACKGROUND

Ordinance 16679, adopted by the Council on 12 October 2009, amended chapter 2.12
of the county code (“Maintenance of Permanent Records”) in response to the
Washington Attorney General's model rules and comments on public records
compliance (WAC 44-14). Chapter 2.12 governs the procedures for county agencies to
follow in responding to public record requests.

The following summary of the relevant provisions of Ordinance 16679 was included in
the most recent staff report and is repeated here for the committee’s convenience.

Required Reports on Responses to Public Record Requests

Section 2.12.300 of the county code, which was added by Ordinance 16679, provides in
part:

A.1. No later than April 1 of each year, the public records officer of each
county agency' shall submit to the county council a report on the agency's

L«pAgency” is defined in section 2.12.005 of the county code to comprise the executive branch, the
legislative branch, the department of public safety, the department of assessments, the office of the
prosecuting attorney, the department of elections, the forecast council and office of economic and
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performance in responding to public record requests during the preceding
calendar year. The report shall include, at a minimum, a listing of all requests
that either were closed during the preceding calendar or remained open at the
end of the preceding calendar year, including, for each request:

a. the name of the requestor;

b. a summary of the request;

c. the date the request was received; and

d. the date the request was closed, if it has been closed.

Litigation Reports Required of the Prosecuting Attorney

Section 27(B) of Ordinance 16679 (codified as KCC § 2.12.300(B)) requires the
Prosecuting Attorney to report, on January 15 and July 15 of each year, on all pending
lawsuits alleging that the county has violated RCW Chapter 42.56 (the state public
records act), including the name of the case, the court in which it was filed, the date on
which it was filed, the case number, a brief summary of the claims made against the
county, and the current case status.

Required Reports on Implementation of Ordinance 16679

Section 28 of Ordinance 16679 required each county agency to submit a report by
16 July 2010 describing “the steps the public records officer has taken to implement this
ordinance, including, but not limited to, the requirements in sections 20.A and 21.D.1 of
this ordinance.”

Section 20.A (codified as KCC § 2.12.230(A)) provides:

Each agency shall appoint a public records officer and shall identify the
officer in a way reasonably calculated to provide notice to the public,
including posting, at the agency's public service counters, if any, and on its
website, the officer's name, office address, telephone number, fax number
and email address. Each agency shall include on its website home page
a link to the web page on which the agency provides this contact
information and instructions on how to make a public record request.

Section 21.D.1 (codified as KCC § 2.12.240(D)(1)) provides:

A person wishing to inspect or copy public records of an agency is
encouraged to make the request in writing on the agency's request form,
which shall be created and maintained by the agency's public records
officer and made available on the agency's website. The agency request
form shall:

a. recite that inspection of records is free, provide the per-page
charge for standard photocopies and indicate that the requestor may

financial analysis, the board of appeals, and the personnel board. Superior Court and District Court are
explicitly excluded from the definition of agency.
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inspect the records, receive a copy of the records or inspect the records
first and then select records to copy;

b. prompt the requestor to provide contact information including
name, phone number, mailing address and email address if available;

c. prompt the requestor to identify the public records adequately
for the public records officer or designee to locate the records; and

d. prompt the requestor to provide the date and time of day of

the request.

COMPLIANCE WITH ORDINANCE 16679

The following tables summarize agency compliance to date with these provisions of
Ordinance 16679. These are updated versions of the tables that appeared in the staff

report presented on 26 April 2011.

Reports Required by Ordinance 16679

Report for 2009 e S T Report for 2010
Report
Assessor Submitted Requested, but not Submitted
29 Apr 2011 yet provided. 20 Apr 2011
» Submitted? 4 Submitted?®
Board of Appeals 1 Apr 2010 In progress 1 Apr 2011
Elections Submitted Submitted Submitted
2 Apr 2010 3 May 2011 14 Mar 2011
Executive Branch Submitted Submitted Submitted
4 Apr 2010 16 Jul 2010 14 Mar 2011
Legislative Branch Submitted In progress® Submitted
1 Apr 2010 1 Apr 2011
5 Submitted® 4 Submitted®
O S 1 Apr 2010 In progress 1 Apr 2011
PAO Submitted Submitted Submitted
1 Apr 2010 21 Apr 2010 22 Mar 2011
> Submitted® 4 Submitted®
Personnel Board 1 Apr 2010 In progress 1 Apr 2011
Sheriff Submitted Submitted Submitted
3 May 2011 5 May 2011 29 Apr 2011

Attached to this staff report are public record disclosure reports received since the last
committee meeting from the Assessor’s Office (p. 7 of these materials) and the Sheriff's

2 Responses to requests to the these agencies are coordinated by the Council Clerk; there are few such

requests.
% This agency’s public disclosure records are maintained by the Council Clerk.
* Council staff is working with the agencies in question to obtain their implementation reports.
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Office (pp. 11-110 of these materials), together with an implementation report received
from the Elections Department (p. 9 of these materials).

Implementation of Sections 20.A and 21.D.1 of Ordinance 16679

The following table summarizes agency compliance with sections 20.A and 21.D.1 of
Ordinance 16679 as of 5 May 2011, to the extent that it could be determined from a
review of each agency’s website:

ID of Public

Records Officer Home page link Request form
Assessor In progress® In progress® In progress®
Board of Appeals* In progress® In progress® In progress®
ko | e but does not
Elections Yes “Reference and . . .
. inspection per se is
Resources
free of charge.
Link to Yes, and meets
Executive Branch Yes “Records and ordinance
certificates” requirements.
Link to
Legislative Branch Yes “Public records In progress®
officer”
OEFA* In progress® In progress® In progress®

Yes, and meets

PAO Yes " Link to ” ordinance
Contact Us -
requirements.
Personnel Board* In progress® In progress® In progress®

Yes, and mentions
that first nine pages
. of copies are free,

Sheriff Yes « _L|nI_< to ” but does not
Public Disclosure .
explicitly state that
inspection is free of
charge.

*Responses to requests to these agencies are coordinated by the Council Clerk.

POSSIBLE CODE AMENDMENTS

Council staff is in the process of developing possible code amendments for the
committee’s consideration. Staff intends to request feedback from the agencies that are
subject to KCC Chapter 2.12 before reporting back to the committee.

® Council staff is working with these agencies on their compliance with Ordinance 16679.
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NEXT STEPS

Council staff is in the process of:

1. Conducting further analysis of the agency reports on public record request

responses (e.g., review of response times, recognizing, however, that a number
of factors can affect response times) ; and

2. Consulting with agency public records officers about (a) any compliance issues
that have been identified; (b) whether any amendments to the county code are
indicated; and (c) the feasibility of tracking the cost of responding to public record
requests.

ATTACHMENTS Page

1. Assessor’s public disclosure request (PDR) report for 2009............ccccceeeeeeeenene. 7

2. Elections implementation rePON .............uuuuuurmmmuiiiiiiiiiiiiiiiiieiiiieieeeeeeeeeeeaes 9

3. Sheriff's PDR report for 2009........ccooiiiiiiiiii e 11

4. Sheriff's PDR report for 2010........ccooiiiiiiiieeeeeeeeeeeeeeeeeee 55

5. Sheriff's implementation report ... 109
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YEAR 2009 PUBLIC DISCLOSURE REQUESTS
DEPARTMENT OF ASSESSMENTS

Requestor Name Request Summary Date Received Date Closed
Jay Wesley Schuyleman |Documentation to define that "Real  [June 16, 2009 June 23, 2009
Property" is not "Private Property"
Harley H. Hoppe Personal Property Audit Records - July 2, 2009 July 2, 2009

Request is a duplicate of previous
request that was answered under
letter dated June 25, 2009

Jay Wesley Schuyleman |Documentation to define that "Real  [July 9, 2009 July 15, 2009
Property" is not "Private Property"

Roberta Podbielancik Documentation of Proof of liable for  |October 27, 2009 October 30, 2009
private property taxes

Gordon Tilden Thomas & |Public Disclosure Request Parcel November 6, 2009 November 16, 2009

Cordell LLP 068151-0006

Roberta Podbielancik Documentation of Proof of liable for |[November 18, 2009 |December 1, 2009

private property taxes

Kristin N. Eick Records Request 152605-9020 November 18, 2009 |November 18, 2009

Jay Wesley Schuyleman |Duplicate Request for documentation |December 23, 2009 |December 23, 2009
previously provided on July 15, 2009

Public Records Request - 408880- December 30, 2009 |January 7, 2010
Harley H. Hoppe 2315
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King County

Department of Elections
Sherril Huff, Director

RNT-EL-0100
919 SW Grady Way
Renton, WA 98057-2906

206-296-1540 TTY Relay: 711
www.kingcounty.gov/elections

April 29,2010

The Honorable Larry Gossett
Chair, King County Council
Room 1200
COURTHOUSE

Re: Department of Elections - 2010 Report on Public Records Requests
Dear Councilmember Gossett:

We are pleased to transmit the Department of Elections Public Records Request 2010 Annual Report.
This report is transmitted pursuant to Ordinance 16679, Section 28. Our public disclosure officer for
Elections has taken the following steps to see that all public disclosure requests are processed
accurately, timely and satisfactorily.

1. Responded immediately to requestor either with requested records/documents or with a 5-day
letter

2. Made public records available for inspection and/or copying

3. Have provided CD’s when necessary for data transference

4. Followed up with either a letter or e-mail to close the request, once documents/records have

been conveyed

Have made modifications to forms in a timely manner

6. Continues to update the Election website with contact information and various forms for
obtaining Election information and/or data

W

Attached is the log of public disclosure requests handled in 2010. This log includes:

a) The name of the requestor;

b) A summary of the request;

¢) The date the request was received; and

d) The date the request was closed, if it has been closed.

If you have any further questions or concerns, please give Diana Sutherland, PDR Officer, a call at
206-296-1540.

Sincerely,
Sherril Huff, Direster

: fil '
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KING COUNTY

KING COUNTY SHERIFF'S OFFICE
516 Third Avenue, W-1 16

Seattle, VWA 98104-2312

Tel: 206-296-4155 « Fax: 206-296-0168

Susan L. Rahr

Sheriff

April 1, 2010

Ms. Anne Noris, Clerk of the Council
King County Courthouse, Room W 1039
516 Third Avenue

Seattle, Washington 98104

Re: Public Disclosure Report for Calendar Year 2009 under K.C.C. 2.12.300
Dear Ms. Noris:

Enclosed please find a copy of the King County Sheriff’s Office report regarding the
public disclosure requests the Sheriff’s Office closed in calendar year 2009. There are
two separate spreadsheets: one from the Legal Unit and one from the Records Unit. The
Legal Unit and Records Unit record their data differently. In 2009, the Legal Unit of the
Sheriff’s Office closed 742 requests. The 742 number represents 742 requests by
individual requestors on discrete dates. It does not reflect the number of documents
requested by the requestor or provided by the unit. In 2009, the Records Unit provided
17,503 case reports to requestors. It does not reflect the actual number of requestors. The
Records Unit records the number of documents requested, even if one requestor
requested more than one document. To assist the Council in understanding the
information, the following is a summary of how the Sheriff’s Office handles public
disclosure requests.

Both the Sheriff’s Office Records Unit and the Sheriff’s Office Legal Unit respond to
public disclosure requests. The Records Unit manages the Office’s central record
management system for all “case” reports, including traffic collision reports, criminal
cases investigated by our office, civil problems, mental complaints, etc. The Records Unit
responds to requests for documents for all case reports. The Legal Unit responds to public
disclosure requests for everything other than the actual case reports. Typical documents
requested through the Legal Unit include 911 tapes, photographs, Computer Aided
Dispatch Reports, personnel files, internal investigation unit files, training records,
officers’ notes, video recordings, administrative review documents and agency, emails,
correspondence, MARR diagrams, etc. The Records Unit records are available to the unit
within the unit itself either through the electronic record management system or because
they are delivered in hard copy to the unit, such as copies of citations and traffic collision
reports. The Legal Unit does not have direct access to the majority of documents
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2009 Report to Council on Public Disclosure Requests Page 2 of 4

requested and works with other units within the Sheriff’s office to obtain documents,
such as the communications center, photo lab, training unit, personnel unit, and internal
investigation unit.

The Records Unit has four full time line staff FTEs predominately dedicated to
responding to public disclosure requests. In addition there is a public disclosure
supervisor, a “scanner”, a records analyst, and other “support” staff who devote part of
their function to public disclosure. The manager of the entire Records Unit, which also
performs multiple other functions, is also a public records officer for the Sheriff’s Office.
The Legal Unit has three full time line staff that devotes a substantial portion of their time
to public disclosure as well as myself, the supervisor of the Legal Unit. In 2003, the
Legal Unit had 1 legal advisor and 1 full time FTE to support all the functions of the
Legal Unit, which are varied. Largely due to increase in public disclosure, the unit has
added to two full time FTES, scanning machines, and redacting software to assist the
agency in responding to public disclosure requests.

The Legal Unit started an internal tracking mechanism a few years ago to try to track and
understand the source of the increase in public disclosure requests. The Legal Unit
system is “requestor” based, that is we organize the records by the name of the requestor.
The Document attached labeled “Document Requests Closed in 2009, King County
Sheriff’s Office Legal Unit,” references the public disclosure requests closed by the unit
in 2009. The Summary Chart listing the Requestor Category includes a general
breakdown of the category of requestor. The first row, “Agency” includes requests for
documents from outside Agencies. Those requests for documents may or may not be
specifically “labeled” public disclosure requests. Consequently, we have not included
those requests in the itemized list of public disclosure requests provided but we do keep
track of them predominately to assist us with keeping track of our work, and to track the
total volume of requests for document production being handled in the unit.

The Legal Unit “closed” a total of 742 requests (including agency requests) in 2009. Each
request may contain a request for one, a few, or numerous documents. For example, we
may just get a request for 911 tapes, a computer aided dispatch report or photographs. Or
we may receive a request for personnel files, internal investigation unit files, training
records, and “any and all” documents concerning a particular person or case. The Legal
Unit does not “count” each individual document that we have to provide, we only count
the requests sent in by a requestor on a certain date. If the requestor asks for one or
hundreds of documents, we only count that as one “request.” The 742 requests are logged
by requestor and do not reflect the complexity of each request. The majority of our
documents must be read and reviewed for mandatory or discretionary redactions, such as
non-conviction data, names and identifying information of child victims of sexual abuse,
social security numbers of citizens, etc.

In contrast, the Records Unit is organized around its record based management system,
which is a case number based system. Public Records requests are cataloged and stored
under the incident number to which they relate, rather than by requestor. The sheer
volume of requests has thus far dictated this organizational structure. In 2009, the
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2009 Report to Council on Public Disclosure Requests Page 3 of 4

Records Unit provided 17,503 “case reports™ in response to public disclosure requests,
which are 1458 closed requests per month on average. As you can see from the attached
spreadsheet, the Records Unit may process and close 25 to over 200 requests per day.
The 17,503 “closed” reports do not reflect individual requests, but the number of case
reports prepared and provided in response to the requests. So for example, the “256”
closed reports provided on January 5, 2009 may have been provided to substantially
fewer requestors, such as individuals and insurance companies who, in one request, ask
for numerous reports. The Records Unit log also does not reflect the amount of staff time
devoted to retrieving, reviewing, redacting and responding to a particular request.

Thus far, the Records Unit is not devoting administrative staff time to manage a separate
stand alone electronic spreadsheet to individually log details concerning the requests,
such as requestor and summary of request. To do that would require a substantial amount
of staff time dedicated to data entry and updating entries. The Records Unit reports
however, that the majority of requests for case records are made by citizens requesting
their individual traffic collision reports, or case reports when they are victims of crime, or
insurance companies requesting the case reports for purposes of processing insurance
claims. In addition, there is some overlap between the Records Unit requests and Legal
Unit requests because a single request handled by the Legal Unit (for example, 911 tapes
and photographs) may also be handled by the Records Unit to provide the associated case
reports.

The Manager of the Records Unit is examining various options for managing, tracking
and logging public disclosure requests for the unit. One option presented at a recent
public records conference is a web-based model “i-compass” which may have features
that would improve the public’s access to public records and our ability to track records.
The “discounted” rate to initially purchase the program is several thousand dollars
(approximately $6,000 assuming a number of agencies purchase it.) However, the
ongoing “maintenance rate” is substantially higher. That cost is prohibitively high for our
agency. The Public Records Officer for the entire county is looking at the possibility of
purchasing such as a system for the entire county to determine the benefits of the
program and potential cost reductions associated with economies of scale. On the other
end of the spectrum, the Records Unit could take staff time to devote to creation of the
tracking system. Under either approach however, staff time has to be devoted to the sole
task of inputting and updating the data related to the request. That time, and the cost of it,
is not insubstantial when an agency is processing thousands of requests.

As you can see from the Legal Unit’s log, we receive requests from a variety of
requestors. The Public Records Act prohibits agencies from responding differently to
requestors and thus discourages “asking” why a request is being made and therefore our
office rarely asks those questions. Nonetheless, certain documents are available to certain
requestors that are not available to the public at large, such as victims seeking civil
redress, the subject of the record, or their attorneys. Consequently in an effort to assist the
requestor in obtaining documents to which they are entitled, the reason for the request
may be discussed. In other cases, the reason for the request is fairly self-evident. We
receive a fairly large number of requests from attorneys for example, who are
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2009 Report to Council on Public Disclosure Requests Page 4 of 4

representing criminal defendants in criminal cases, or civil attorneys representing clients
in civil cases such as car accidents or divorces. We also receive requests from insurance
companies, private parties and the media. Of the 742 requests closed last year, only 44
were media requests.

Thank you for forwarding this information to the Council. Please let me know if you have
further questions.

Sincerely,

Susan L. Rahr
King County Sheriff

Patty Shelledy
Legal Advisor
Public Records Officer

Enclosures
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Document Requests Closed in 2009
King County Sheriff’s Office Legal Unit

Requestor Category Number of Requests

Agency 68

i Attorney 330
Insurance 96
Investigator 10
Media 44
Private party 162
Private party - prisoner 32
742

TOTAL
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2009 Public Disclosure Requests - Reports Completed

King County Sheriff's Office Records Unit

Date Total
1/1/2009 0
1/2/2009 0
1/3/2009 0
1/4/2009 2
1/5/2009 256
1/6/2009 60
1/7/2009 84
1/8/2009 37
1/9/2009 45

1/10/2009 0
1/11/2009 0
1/12/2009 206
1/13/2009 68
1/14/2009 40
1/15/2009 74
1/16/2009 60
1/17/2009 0
1/18/2009 0
1/19/2009 0
1/20/2009 65
1/21/2009 93
1/22/2009 45
1/23/2009 25
1/24/2009 0
1/25/2009 0
1/26/2009 78
1/27/2009 73
1/28/2009 45
1/29/2009 95
1/30/2009 45
1/31/2009 0 January 1,496
2/1/2009 0
2/2/2009 40
2/3/2009 56
2/4/2009 90
2/5/2009 87
2/6/2009 106
2/7/2009 0
2/8/2009 0
2/9/2009 23
2/10/2009 57
2/11/2009 74
2/12/2009 52
2/13/2009 1
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2/14/2009
2/15/2009
2/16/2009
2/17/2009
2/18/2009
2/19/2009
2/20/2009
2/21/2009
2/22/2009
2/23/2009
2/24/2009
2/25/2009
2/26/2009
2/27/2009
2/28/2009

3/1/2009

3/2/2009

3/3/2009

3/4/2009

3/5/2009

3/6/2009

3/7/2009

3/8/2009

3/9/2009
3/10/2009
3/11/2009
3/12/2009
3/13/2009
3/14/2009
3/15/2009
3/16/2009
3/17/2009
3/18/2009
3/19/2009
3/20/2009
3/21/2009
3/22/2009
3/23/2009
3/24/2009
3/25/2009
3/26/2009
3/27/2009
3/28/2009
3/29/2009
3/30/2009
3/31/2009

4/1/2009

4/2/2009

4/3/2009

4/4/2009

0
0
0
40
58
78
41
0
0
93
56
111
80
88
0 February 1,231
0
53
93
81
264
94
1
0
50
69
98
75
44
0
0
66
70
56
105
45
0
0
72
64
46
58
61
1
0
34
98 March 1,698
63
83
126
0
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4/5/2009

4/6/2009

4/7/2009

4/8/2009

4/9/2009
4/10/2009
4/11/2009
4/12/2009
4/13/2009
4/14/2009
4/15/2009
4/16/2009
4/17/2009
4/18/2009
4/19/2009
4/20/2009
4/21/2009
4/22/2009
4/23/2009
4/24/2009
4/25/2009
4/26/2009
4/27/2009
4/28/2009
4/29/2009
4/30/2009

5/1/2009

5/2/2009

5/3/2009

5/4/2009

5/5/2009

5/6/2009

5/7/2009

5/8/2009

5/9/2009
5/10/2009
5/11/2009
5/12/2009
5/13/2009
5/14/2009
5/15/2009
5/16/2009
5/17/2009
5/18/2009
5/19/2009
5/20/2009
5/21/2009
5/22/2009
5/23/2009
5/24/2009

37
54
81
24

o

76
76
81
41
105

45
75
54
278
34

46
109
102

49 April 1,639

76

0
1

50

51

69

90

55

0
0

45

27

24

88

96

0
0

69

28

63

43

1
0
4
Public Records Disclosure Briefing, Page 49



5/25/2009
5/26/2009
5/27/2009
5/28/2009
5/29/2009
5/30/2009
5/31/2009
6/1/2009
6/2/2009
6/3/2009
6/4/2009
6/5/2009
6/6/2009
6/7/2009
6/8/2009
6/9/2009
6/10/2009
6/11/2009
6/12/2009
6/13/2009
6/14/2009
6/15/2009
6/16/2009
6/17/2009
6/18/2009
6/19/2009
6/20/2009
6/21/2009
6/22/2009
6/23/2009
6/24/2009
6/25/2009
6/26/2009
6/27/2009
6/28/2009
6/29/2009
6/30/2009
7/1/2009
7/2/2009
7/3/2009
7/4/2009
7/5/2009
7/6/2009
7/7/2009
7/8/2009
7/9/2009
7/10/2009
7/11/2009
7/12/2009
7/13/2009

0
81
324
71
75
0
0 May 1,431
65
73
31
42
26
6
0
56
84
109
54
35
0
0
28
81
85
76
1
0
0
39
68
72
130
70
0
0
30
49 June 1,310
59
77
0
0
0
4
54
86
46
108
0
0
32
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7/14/2009
7/15/2009
7/16/2009
7/17/2009
7/18/2009
7/19/2009
7/20/2009
7/21/2009
7/22/2009
7/23/2009
7/24/2009
7/25/2009
7/26/2009
7/27/2009
7/28/2009
7/29/2009
7/30/2009
7/31/2009

8/1/2009

8/2/2009

8/3/2009

8/4/2009

8/5/2009

8/6/2009

8/7/2009

8/8/2009

8/9/2009
8/10/2009
8/11/2009
8/12/2009
8/13/2009
8/14/2009
8/15/2009
8/16/2009
8/17/2009
8/18/2009
8/19/2009
8/20/2009
8/21/2009
8/22/2009
8/23/2009
8/24/2009
8/25/2009
8/26/2009
8/27/2009
8/28/2009
8/29/2009
8/30/2009
8/31/2009

9/1/2009

76
42
68
45

79
74
29
29
47

46
39
77
77
75 July 1,269

273
35
46
87
47

1
55
85
73
56
56

0

0
32
50
58
95
44

0

0
26
57
32
52
54

0

0
53 August 1,370
38
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9/2/2009 78

9/3/2009 65
9/4/2009 0
9/5/2009 0
9/6/2009 0
9/7/2009 1
9/8/2009 17
9/9/2009 31
9/10/2009 71
9/11/2009 115
9/12/2009 19
9/13/2009 0
9/14/2009 82
9/15/2009 41
9/16/2009 99
9/17/2009 23
9/18/2009 75
9/19/2009 20
9/20/2009 0
9/21/2009 32
9/22/2009 76
9/23/2009 43
9/24/2009 88
9/25/2009 11
9/26/2009 1
9/27/2009 0]
9/28/2009 92
9/29/2009 52
9/30/2009 79 September 1,249
10/1/2009 63
10/2/2009 74
10/3/2009 0
10/4/2009 0
10/5/2009 40
10/6/2009 43
10/7/2009 71
10/8/2009 66
10/9/2009 66
10/10/2009 1
10/11/2009 0
10/12/2009 1
10/13/2009 48
10/14/2009 112
10/15/2009 59
10/16/2009 68
10/17/2009 0
10/18/2009 0
10/19/2009 35
10/20/2009 67
10/21/2009 521
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10/22/2009 52

10/23/2009 148
10/24/2009 0
10/25/2009 0
10/26/2009 48
10/27/2009 104
10/28/2009 38
10/29/2009 101
10/30/2009 47
10/31/2009 0 October 1,873
11/1/2009 0
11/2/2009 61
11/3/2009 37
11/4/2009 57
11/5/2009 81
11/6/2009 54
11/7/2009 0
11/8/2009 0
11/9/2009 100
11/10/2009 73
11/11/2009 0
11/12/2009 33
11/13/2009 54
11/14/2009 0
11/15/2009 0
11/16/2009 67
11/17/2009 45
11/18/2009 65
11/19/2009 78
11/20/2009 59
11/21/2009 4
11/22/2009 0
11/23/2009 63
11/24/2009 30
11/25/2009 1
11/26/2009 0
11/27/2009 0
11/28/2009 2
11/29/2009 0
11/30/2009 71 November 1,035
12/1/2009 68
12/2/2009 45
12/3/2009 62
12/4/2009 114
12/5/2009 0
12/6/2009 0
12/7/2009 61
12/8/2009 55
12/9/2009 64
12/10/2009 48
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12/11/2009 23

12/12/2009 1
12/13/2009 1
12/14/2009 133
12/15/2009 584
12/16/2009 46
12/17/2009 48
12/18/2009 39
12/19/2009 0
12/20/2009 0
12/21/2009 97
12/22/2009 156
12/23/2009 43
12/24/2009 0
12/25/2009 0
12/26/2009 0
12/27/2009 0
12/28/2009 62
12/29/2009 50
12/30/2009 48
12/31/2009 54 December 1,902

Total 17,503
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King County Sheritt's Office

Public Disclosure Requests Report - 2010

Total Number of Public Disclosure Requests Processed Jn 2010:

1,555

1,492
1,236
1,135
P
\)zC\ (\)‘bd 'bl‘& Q‘Q{\
W ) &
&
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1,665

Monthly Counts
L34L 503
S\ (2 Q N (8
NS S
® &
(ﬂ@q

16,075

1,019

April 2011
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King County Sheriff's Office
Public Disclosure Requests Report - 2010

Date Requests Number of Requests

Processed Prosessed
1/1/2010 0]
1/2/2010 0
1/3/2010 3

1/4/2010 108
1/5/2010 110
1/6/2010 77
1/7/2010 76
1/8/2010 78
1/9/2010 0
1/10/2010 0
1/11/2010 65
1/12/2010 130
1/13/2010 30
1/14/2010 133
1/15/2010 71
1/16/2010 1
1/17/2010
1/18/2010 0
1/19/2010 121
1/20/2010 44
1/21/2010 53
1/22/2010 111
1/23/2010 0
1/24/2010 0
1/25/2010 64
1/26/2010 76
1/27/2010 74
1/28/2010 73
1/29/2010 57
1/30/2010 0
1/31/2010 0 January 1,555
2/1/2010 95
2/2/2010 a4
2/3/2010 57
2/4/2010 49
2/5/2010 90
2/6/2010 0
2/7/2010 0
2/8/2010 43
2/9/2010 51
2/10/2010 53
2/11/2010 78
2/12/2010 52
2/13/2010 0
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King County Sheriff's Office

Public Disclosure Requests Report - 2010

2/14/2010
2/15/2010
2/16/2010
2/17/2010
2/18/2010
2/19/2010
2/20/2010
2/21/2010
2/22/2010
2/23/2010
2/24/2010
2/25/2010
2/26/2010
2/27/2010
2/28/2010

3/1/2010

3/2/2010

3/3/2010

3/4/2010

3/5/2010

3/6/2010

3/7/2010

3/8/2010

3/9/2010
3/10/2010
3/11/2010
3/12/2010
3/13/2010
3/14/2010
3/15/2010
3/16/2010
3/17/2010
3/18/2010
3/19/2010
3/20/2010
3/21/2010
3/22/2010
3/23/2010
3/24/2010
3/25/2010
3/26/2010
3/27/2010
3/28/2010
3/29/2010
3/30/2010
3/31/2010

4/1/2010
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0
1
23
64
38
66
0
0
86
25
96
46
78
0
0
66
55
45
59
54
0
0
65
53
89
61
54
7
0
39
59
24
134
70
0
39
37
46
108
49
93
9
0
17
85
75
45

February

March

1,135

1,492

April 2011



King County Sheriff's Office
Public Disclosure Requests Report - 2010

4/2/2010
4/3/2010
4/4/2010
4/5/2010
4/6/2010
4/7/2010
4/8/2010
4/9/2010
4/10/2010
4/11/2010
4/12/2010
4/13/2010
4/14/2010
4/15/2010
4/16/2010
4/17/2010
4/18/2010
4/19/2010
4/20/2010
4/21/2010
4/22/2010
4/23/2010
4/24/2010
4/25/2010
4/26/2010
4/27/2010
4/28/2010
4/29/2010
4/30/2010
5/1/2010
5/2/2010
5/3/2010
5/4/2010
5/5/2010
5/6/2010
5/7/2010
5/8/2010
5/9/2010
5/10/2010
5/11/2010
5/12/2010
5/13/2010
5/14/2010
5/15/2010
5/16/2010
5/17/2010
5/18/2010
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66
0
0
25
85
98
70
29
0
0
35
61
107
41
64
0
0
35
79
37
45
76
0
0
62
26
68
45
37 April 1,236
0
8
39
73
56
84
28
0
0
45
51
39
68
70
0
0
71
66
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King County Sheriff's Office
Public Disclosure Requests Report - 2010

5/19/2010 25
5/20/2010 79
5/21/2010 41
5/22/2010 0
5/23/2010 0
5/24/2010 72
5/25/2010 54
5/26/2010 68
5/27/2010 90
5/28/2010 56
5/29/2010 0
5/30/2010 0
5/31/2010 0 May 1,183
6/1/2010 47
6/2/2010 a1
6/3/2010 56
6/4/2010 62
6/5/2010 0
6/6/2010 0
6/7/2010 39
6/8/2010 77
6/9/2010 114
6/10/2010 42
6/11/2010 33
6/12/2010 0
6/13/2010 0
6/14/2010 54
6/15/2010 90
6/16/2010 61
6/17/2010 80
6/18/2010 107
6/19/2010 0
6/20/2010 0
6/21/2010 43
6/22/2010 52
6/23/2010 68
6/24/2010 38
6/25/2010 50
6/26/2010 0
6/27/2010 0
6/28/2010 56
6/29/2010 90
6/30/2010 a1 June 1,341
7/1/2010 82
7/2/2010 51
7/3/2010 0
7/4/2010 0
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King County Sheriff's Office
Public Disclosure Requests Report - 2010

7/5/2010 0
7/6/2010 72
7/7/2010 72
7/8/2010 66
7/9/2010 40
7/10/2010 1
7/11/2010 0
7/12/2010 88
7/13/2010 85
7/14/2010 64
7/15/2010 58
7/16/2010 65
7/17/2010 1
7/18/2010 0
7/19/2010 77
7/20/2010 45
7/21/2010 36
7/22/2010 29
7/23/2010 73
7/24/2010 0
7/25/2010 0
7/26/2010 40
7/27/2010 85
7/28/2010 62
7/29/2010 88
7/30/2010 23
7/31/2010 0 July 1,303
8/1/2010 0
8/2/2010 47
8/3/2010 52
8/4/2010 20
8/5/2010 24
8/6/2010 49
8/7/2010 0
8/8/2010 0
8/9/2010 43
8/10/2010 80
8/11/2010 73
8/12/2010 47
8/13/2010 42
8/14/2010 0
8/15/2010 0
8/16/2010 36
8/17/2010 86
8/18/2010 77
8/19/2010 22
8/20/2010 34
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King County Sheriff's Office

Public Disclosure Requests Report - 2010

8/21/2010
8/22/2010
8/23/2010
8/24/2010
8/25/2010
8/26/2010
8/27/2010
8/28/2010
8/29/2010
8/30/2010
8/31/2010

9/1/2010

9/2/2010

9/3/2010

9/4/2010

9/5/2010

9/6/2010

9/7/2010

9/8/2010

9/9/2010
9/10/2010
9/11/2010
9/12/2010
9/13/2010
9/14/2010
9/15/2010
9/16/2010
9/17/2010
9/18/2010
9/19/2010
9/20/2010
9/21/2010
9/22/2010
9/23/2010
9/24/2010
9/25/2010
9/26/2010
9/27/2010
9/28/2010
9/29/2010
9/30/2010
10/1/2010
10/2/2010
10/3/2010
10/4/2010
10/5/2010
10/6/2010
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0

0
33
58
45
101
56
0

0
54
51
79
89
47
0
57
0
94
114
90
47
0

0
63
45
63
59
96
0
38
61
122
58
87
47
0

0
121
51
45
92
33
0

0
112
109
67

August

September

1,130

1,665

April 2011



King County Sheriff's Office
Public Disclosure Requests Report - 2010

10/7/2010 126
10/8/2010 85
10/9/2010 0
10/10/2010 0
10/11/2010 72
10/12/2010 57
10/13/2010 53
10/14/2010 93
10/15/2010 62
10/16/2010 0
10/17/2010 22
10/18/2010 115
10/19/2010 41
10/20/2010 53
10/21/2010 92
10/22/2010 46
10/23/2010 2
10/24/2010
10/25/2010 62
10/26/2010 96
10/27/2010 53
10/28/2010 34
10/29/2010 25
10/30/2010 0
10/31/2010 0 October 1,510
11/1/2010 106
11/2/2010 58
11/3/2010 20
11/4/2010 85
11/5/2010 51
11/6/2010 0
11/7/2010 0
11/8/2010 187
11/9/2010 36
11/10/2010 59
11/11/2010 0
11/12/2010 70
11/13/2010 0
11/14/2010 0
11/15/2010 414
11/16/2010 55
11/17/2010 74
11/18/2010 37
11/19/2010 74
11/20/2010 0
11/21/2010 23
11/22/2010 29
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King County Sheriff's Office
Public Disclosure Requests Report - 2010

11/23/2010 8
11/24/2010 24
11/25/2010 0
11/26/2010 0
11/27/2010 0
11/28/2010 2
11/29/2010 37
11/30/2010 57 November 1,506
12/1/2010 33
12/2/2010 53
12/3/2010 37
12/4/2010 7
12/5/2010 o
12/6/2010 63
12/7/2010 63
12/8/2010 77
12/9/2010 94
12/10/2010 47
12/11/2010 3
12/12/2010 0
12/13/2010 52
12/14/2010 70
12/15/2010 49
12/16/2010 24
12/17/2010 44
12/18/2010 0
12/19/2010 0
12/20/2010 37
12/21/2010 52
12/22/2010 54
12/23/2010 35
12/24/2010 0
12/25/2010 0
12/26/2010 0
12/27/2010 17
12/28/2010 24
12/29/2010 51
12/30/2010 33
12/31/2010 0 December 1,019
Total 16,075
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Public Disclosure Requests Closed in 2010
King County Sheriff’s Office Legal Unit

Number of
Requestor Category Requests
Agency (agy) 40
Attorney (atty) 405
Insurance (ins) 118
Investigator (inv) 16
Media (med) 40
Private party (pp) 280
Private party prisoner (pris) 26
TOTAL (requests completed by KCSO and picked up by requestor ) 925
Requests completed by KCSO but not picked up by requestor 116

Public Disclosure Request Lawsuits filed against KCSO in 2010 - none
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SHERIFF

KING COUNTY

KING COUNTY SHERIFF'S OFFICE
516 Third Avenue, W-116

Seattle, WA 98104-2312

Tel: 206-296-4155 « Fax: 206-296-0168

Susan L. Rahr

Sheriff

D 1200 @

May 5, 2011

Ms. Anne Noris, Clerk of the Council
King County Courthouse, Room W 1039
516 Third Avenue

Seattle, Washington 98104

Re: Public Disclosure Report for Calendar Year 2011 under K.C.C. 2.12.300 and
Implementation Report under Ordinance 16679, Section 28

Dear Ms. Noris:
2010 Report on Public Disclosure

Enclosed please find a copy of the King County Sheriff s Office report regarding the public
disclosure requests the Sheriff s Office closed in calendar year 2010. The report includes the
following documents:

1. A table entitled Public Disclosure Requests Closed in 2010 in the King County
Sheriff’s Office Legal Unit.

2. A table that identifies the type of requestor who made requests to the Legal Unit in
2010.

3. A chart from the Records Unit that indicates the number of requests closed monthly
in the Sheriff’s Office Records Unit.

4. A daily tabulation from the Records Unit of the number of requests closed each day
of the year for 2010.

Both the Legal Unit and the Records Unit in the Sheriff’s Office respond to public disclosure
requests. In 2010, the Legal Unit of the Sheriffs Office closed 925 requests. In 2010, the
Records Unit processed 16,075 case reports in response to public disclosure requests.

The Records Unit manages the Office's central record management system for all "case™
reports, including criminal cases investigated by our office, civil problems, mental
complaints, etc. The Records Unit responds to requests for documents for all case reports.
The Legal Unit responds to public disclosure requests for everything other than the actual
case reports. Typical documents requested through the Legal Unit include 911 tapes,
photographs, Computer Aided Dispatch Reports, personnel files, internal investigation unit
files, training records, officers' notes, video recordings, administrative review documents and
agency, emails, correspondence, MARR diagrams, etc.
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2009 Report to Council on Public Disclosure Requests
Page 2 of 2

Implementation of Ordinance 16679 Section 20.A and 21.D.1

The Sheriff’s Office accepts public disclosure requests through whatever medium the
requestor desires to use (in writing, via email, fax, in-person, or via telephone). The first page
of our website has a link to public disclosure and the public disclosure page advises
requestors how to make requests and provides contact information, an on-line request form,
and an on-line request system.

In 2010, the Sheriff’s Office entered into a contract with “I-Compass” which is a web-based
on line method for the public to make public disclosure requests. We entered into the contract
in July and the spent several months working with I-Compass to develop the site for the
Sheriff’s Office. Testing of the system began in October and we started implementation of it
in December. [-Compass allows the public to make public disclosure requests electronically 7
days a week, 24 hours a day, 365 days a year. In addition to creating an on-line system for the
public to use we hope to realize operational benefits from the system. First, it will be the
“tracking system” for both the Records and the Legal Unit. It is increasing communication
between the Records unit and the Legal unit about the status of each unit’s response to
respective portions of the same request. The “reporting” function is not as flexible as the
Legal Units former ACCESS database but we are working on improving its functionality. A
major consideration in any tracking system and that includes I-Compass is the amount of
time it takes staff to enter tracking data and comments. That time is considerable for both
units but will obviously markedly increase in the Records unit who processes thousands of
requests a year.

Council staff pointed out that the Sheriff’s Office website does not provide information that
requestors can inspect documents for free. We will correct that error. Otherwise we have
implemented Section 21.D.1.

Thank you for forwarding this information to the Council. Please let me know if you have
further questions.

Sincerely,
Susan L. Rahr
Ki%(;ounty Sheriff

r |

Pgtty Shelledy
Legal Advisor
Public Records Officer

Enclosures
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