Classification Descriptions

CASA Specialists:

· [bookmark: _GoBack]Supervise CASA volunteers, and help them manage their cases, prepare them for court.

CASA Attorney :
· Independently represent CASAs at Superior Court hearings, trials, depositions, related motions, and settlement conferences, note motions on CASAs’ behalf.  Prepare CASAs to represent themselves at hearings and trials the attorney is unable to attend.  

· Provide legal advice and consultation to CASAs regarding specific cases to which the CASA is assigned.  Such advice includes but is not limited to, review and editing of CASA reports, assistance in negotiating agreed orders and settlements, and preparing for trials and hearings.

· Attend dependency and termination fact finding trials, pre-trial conferences, review hearings, motion hearings, shelter care hearings and settlement conferences. 

· Advise program staff and volunteers of new procedures, court decisions and statutes in a specialized area of practice.

· Provide legal advice and training to program staff, including the Program Manager, concerning CASA and case-related matters.

· Research, write and respond to briefs, memoranda, pleadings and other legal papers.  File motions, finalize CASA reports for filing when submitted for highly contested matters; prepare proposals to various operations committees. 

Staff GAL:
· Independently represent and advocate for the best interests of children as a Guardian ad Litem pursuant to RCW 13.34 at Superior Court.

· On assigned cases, locate and interview all persons relevant to the child’s welfare, including but not limited to the child’s relatives, care providers, educational personnel, daycare staff, medical professionals 
· and tribal representatives, and review files, reports, pleadings and records related to the child and family.

· On assigned cases, prepare timely GAL reports for all regularly scheduled court hearings and trials; visit children on a monthly basis when applicable; and attend case planning, educational, medical, and assessment meetings when applicable.  

GAL Attorney:
· Independently represent and advocate for the best interests of children as a Guardian ad Litem pursuant to RCW 13.34 at Superior Court hearings, trials, depositions, related motions, and settlement conferences.

· On assigned cases, locate and interview all persons relevant to the child’s welfare, including but not limited to the child’s relatives, care providers, educational personnel, daycare staff, medical professionals 
· and tribal representatives, and review files, reports, pleadings and records related to the child and family.

· On assigned cases, prepare timely GAL reports for all regularly scheduled court hearings and trials.  

· Research, write and respond to briefs, memoranda, pleadings and other legal papers as necessary on assigned cases.
