ATTACHMENT 1


Treasury Operations Collection Procedures

The Treasury Operations has three business & finance officers who actively work to collect delinquent Personal Property Accounts.

The first half, current year tax is due April 30.  If the first half isn’t paid by April 30 then the full amount of the tax is due and accrues interest at 1 percent a month.  

About May 20 we mail reminder notices to the Personal Property owners that did not pay their first half current year tax.  The notice informs them that the full amount is due with interest calculated to the end of May.  During  May 2003 ,we mailed 3,413 notices representing $6,035,440.85 in taxes.  There were 3,413 notices representing $5,525,759.37 in 2002.

Then near June 10, we mail a second reminder notice to those Personal Property owners that have not paid their current year Personal Property tax.  The notice includes the tax, interest at one percent a month and a three percent penalty.  This notice also reminds the owner that the property is subject to distrained and sale if the tax is not paid.  At this point a History Record is created for the account and the business & finance officers documents their efforts to collect the accounts receiving the second notice.  In addition, their activity is reported by their supervisor to me in that section’s bi-weekly status report
The business & finance officers begin contacting the property owners after the first notice is mailed in May and this contact will continue until the account is paid, the property distrained and sold, or it becomes obvious that the tax is not collectable because of the reasons listed below.  

An example of our distraint action is:  We distrained Harbor Air airplane in April 2001 because of delinquent taxes.  We successfully collected $49,234 in taxes for King County but also collected delinquent taxes for Whatcom Co., $341.68; $12,635 for Island County; and $10,820.67 for San Juan County.
We also actively monitor J.D. Murphy auctions and other advertisements to watch for property being sold that has taxes owing.
A similar process is followed after the due date for second half property taxes, October 31.  About November 18, the Treasury Operations will mail a reminder notices to all Personal Property owners that have not paid their second half current year tax.  Then about December 10, a second notice will be send to Personal Property owners that have not paid their current year tax.  

If the Personal Property owner also owns Real Property in King County we will certify the Personal Property tax lien to the Real Property.

Garry Holmes

Treasury Operations Manager
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